Department of Defense

INSTRUCTION

May 13, 1997
NUMBER 3200.14

USD (A&T)

SUBJECT: Principles and Operational Parameters of the DoD
Scientific and Technical Information Program

References: (a) DoD Directive 3200.12, "DoD Scientific and
Technical Information Program,” February 15,
" 1983

(b) DoD Instruction 5200.21, “Dissemination of DoD
Technical Information,” September 27, 1979
{hereby canceled)

(c) DoD 3200.12-R-1, “Research and Technology Work
Unit Information System,” August 1983 (hereby
canceled)

(d) DoD 3200.12-R-2, “Centers for Analysis of
Scientific and Technical Information Regula-
tion,” January 1985 (hereby canceled)

(e) through (z), see enclosure 1

A. PURPOSE
This Instruction:

1. Implements policy, assigns responsibilities, and pre-
scribes procedures under reference (a) to carry out the DoD
Scientific and Technical Information Program (STIP).

2. Replaces references (b) through (d).

3. Delineates in enclosures 3 through 7, the major elements
of the DoD STIP including the specific implementation of policy,
responsibilities, principles, and operational parameters for each
segment of that program as applicable.

4. Authorizes, consistent with reference (e), the issuance
of the DoD Scientific and Technical Information Program Proce-
dures Manual for the inclusion of those procedures, practices,
standards, and training guides necessary to implement a compre-
hensive, efficient, and effective DoD STIP.

5. The implementation of policy and responsibilities for the
DoD Domestic Technology Transfer Program are described in DoD
3200.12-R-4, and the implementation of policy and responsibili-
ties for the DoD Independent Research and Development Program are
described in DoD Instruction 3204.1 (references (f) and (g)).



B. APPLICABILITY

This Instruction applies to the Ofice of the Secretary of
Defense (OSD), the Mlitary Departnents, the Chairman of the
Joint Chiefs of Staff, the Conbatant Conmmands, the Defense
Agencies, and the DoD Field Activities (hereafter referred to
collectively as "the DoD Conponents").

C. DEFI N TIONS

Terns used in this Instruction are defined in encl osure 2.
D. POLICY

It is DoD policy under DoD Directive 3200.12 (reference (a))
to establish and maintain a coordi nated and conprehensi ve program
to docunent the results and outconme of DoD sponsored and/or per-
formed research and engi neering (R&E) and studies efforts and
provi de access to those efforts in an effective manner consi stent
with the DoD m ssion. Additionally, the conduct of DoD research
and engi neering (R&E) and studies efforts shall be supported by
the STIP through the acquisition, analysis, storage, retrieval,
and di ssem nation of scientific and technical information (STI)
and rel ated program managenent information

E. RESPONSI BI LI TI ES

1. The Under Secretary of Defense for Acquisition and Tech-
nol ogy shall conduct managenent and oversight of the STIP, as de-
scribed in reference (a), and as further defined in this Instruc-
tion.

2. The Director, Defense Research and Engi neering, under the
Under Secretary of Defense for Acquisition and Technol ogy, as the
Principal Staff Assistant for the STIP, shall:

a. Exercise operational control and oversight of the De-
fense Technical Information Center (DTIC) consistent with the
m ssi on and functions described in enclosure 7.

b. Ensure the issuance of the DoD Scientific and Tech-
nical I nformation Program Procedures Manual under DoD 5025.1-M
(reference (e)). Approve the general contents and assign respon-
sibilities for preparation and issuance of specific Vol unes of
the DoD Scientific and Technical Information Program Procedures
Manual under reference (e).

c. Ensure that DTIC shall assist in inplenmenting STIP
policy and adm nistration. The DTIC shall performtechnical in-
formati on support services for the Ofice of the Under Secretary
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of Defense for Acquisition and Technol ogy (OUSD(A&T)), the OSD
Principal Staff Assistants, and operate DoD w de STl systens.
The DTIC shall act as a central coordinating point for DoD STI
dat abases and systens, and investigate and denonstrate new sup-
porting technol ogy for those applications.

3. OSD Principal Staff Assistants shall have oversight and
gui dance responsibility for their respective areas consistent
with the policy established in DoD Directive 3200.12 (reference
(a)), and consistent with the inplenmentation of policy, responsi-
bilities, principles, and operational paraneters as described in
this Instruction.

4. Heads of the DoD Conponents shall:

a. Designate a single headquarters point of contact for
all matters involving the STIP and identify the responsible in-
dividual to the Ofice of the Director, Defense Research and En-
gi neering ( ODDR&E) .

b. Conduct managenent and oversight of the STIP in their
respective organi zations including definition of subordinate or-
gani zation responsibilities consistent with the functional re-
sponsibilities defined in reference (a).

c. Ensure the exercise of functional responsibilities
delineated in enclosures 3 through 6 that are necessary to inple-
ment the policies and principles of the STIP

d. Ensure the effective inplenentation of this Instruc-
tion including the issuance of applicable DoD Conponent i npl e-
menti ng docunents when essential to define explicit internal or-
gani zational responsibilities or to further define internal prin-
ci pl es, concepts of operation, and practices where applicable.

e. Prepare, coordinate, and issue specified Volunes of
the DoD Scientific and Technical Infornmation Program Procedures
Manual in accordance wth DoD 5025.1-M (reference (e)) as assign-
ed by the DDR&E in accordance with paragraph E 2.b., above.

f. Miintain a current review and i nventory of STl func-
tions and activities under their adm nistrative control.

g. Encourage the use and sponsorship of technical synpo-
sia and neetings and of participation in the synposia and neet -
i ngs by DoD scientists, engineers, and nmanagers as an effective
mechani sm for STI transfer and exchange. DoD participation shal
be consistent with inplenmentation of policies in DoD Instruction
5230. 27 and the security policies in DoD 5200.1-R (references (h)
and (i)).



h. Execute donestic technol ogy transfer prograns and
proj ects under OUSD(A&T) guidelines and assign single points of
contact to coordinate their technology transfer prograns in
accordance wth DoD 3200. 12-R-4 (reference (f)).

i. Ensure that all significant scientific or technol -
ogi cal observations, findings, recomendations, and results
derived from DoD endeavors, including those generated under
contracts, grants, and other instrunents that are pertinent to
the DoD m ssion or contribute to the DoD and/or the national
scientific or technol ogi cal base are recorded as “techni cal

docunents.” Internal and contractual procedures shall ensure
t hat copies of such docunents are nade available to the DoD R&E
community, including supporting technical libraries, the DIIC,

and applicable DoD Information Analysis Centers (I1ACs), and,
under established security and other limtation controls, and
consistent wiwth DoD Directive 5230.9 (reference (j)), to the
civilian scientific and technical community. Such docunentation
shal | be prepared and distributed quickly and according to es-
tabl i shed standards for docunent format, distribution, security
mar ki ng, and reproducibility consistent with DoD policy and STIP
procedur al gui dance.

J]. Operate and support activities for the input of data
to centralized DoD databases including full text, bibliographic,
summary, and other forms of R&E programrelated information, and
be responsible for the accuracy and currency of database content
and reporting, in accordance with data el enent standards, author-
ities, and input procedures established by the DoD Conponent re-
sponsi bl e for operation of the database.

k. Consistent with the distribution constraints marked
on DoD technical information, in accordance with DoD Directive
5230.24 and the security limtations as prescribed in DoD
5200. 1-R (references (k) and (i)), pronote prograns to ensure
maxi mum exchange of STl in the defense community. Pursue a pol-
icy to ensure that STI, created by activities under DoD control,
is provided for public use through appropriate Federal Agencies,
according to approved DoD cl earance procedures prescribed by DoD
Directive 5230.9 (reference (j)). To pronote this exchange, each
DoD Conponent shall provide technical docunents and other infor-
mation relevant to R&E progranms in an unclassified manner to the
maxi mum ext ent possi bl e.

F. PROCEDURES

1. The STIP is operated as a coordinated structure of gen-
erally decentralized activities with overall policy direction and
oversight vested in the OUSD(A&T) in coordination with or partic-
i pation of the OSD Principal Staff Assistants, or designees.
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2. The DoD STIP consists of many elenents that facilitate
and contribute to the acquisition, production, reproduction, and
di ssem nation of intellectual property that result fromor are of
interest to the Defense R&E community. Additionally, selected
STIP functions are al so capabl e of and shall provide support on
and as needed basis to the managenent of sel ected Defense
acqui si-tion prograns and the DoD studies program Encl osures 3
through 7 of this Instruction describe the inplenentation of
policies, principles, practices, and operational paraneters of
one or sev-eral simlar functional concepts and further delineate
the STIP as described in DoD Directive 3200.12 (reference (a)).
State-nments of purpose, scope, and functional responsibility that
are nost relevant to a specified elenent of the STIP are included
in enclosures 3 through 7 of this Instruction.

3. The DTIC shall provide centralized operation of specific
STI P functions, such as technical docunent access and di ssem na-
tion and dat abase and reference services; serve as a focus for
actions required to provide and enhance DoD-w de STl services;
and provide direct information system and dat abase support to the
OUSD( A&T) and the OSD Principal Staff Assistants in coordinating
the overall STIP

4. Maxi mum use shall be made of existing organi zati ons en-
gaged in collecting, processing, and dissem nating STl such as
DoD I ACs, the DTIC, or other specialized STI centers designated
by the OSD. STIP functions perforned by those activities shal
be coordinated to produce a coherent program providi ng maxi num
data and resource sharing and effective service to all valid us-
ers of DoD STl services.

5. A principal objective of the STIPis to inprove both the
scope and effectiveness of collecting, processing, dissem nating,
and applying STI. The STIP shall apply the | atest avail abl e
t echnol ogi es and provide for maximum participation and conpati -
bility anong the information prograns of disparate DoD Conpo-
nents, other Federal Agencies, and the private sector. 1In the
collection of STI, standard data el enents should be used in ac-
cordance with DoD 8320.1-M 1 (reference (1)).

6. Effective coordination and |iaison are necessary anong
the STIP and those information prograns involving technical in-
telligence, information security managenent, foreign disclosure
activities, intellectual property counsel, technical data nmanage-
ment, manpower, |ogistics, and acquisition systens to ensure max-
i mum conpatibility, interchange of information, and avoid unnec-
essary duplication of effort.



7. The overriding priority of the STIPis to ensure tinely
and effective exchange anong DoD R&E and studi es perfornmers and
managers of all STl generated by or needed in the conduct of DoD
R&E progranms. Because of the characteristics of defense pro-
grans, the publication and reporting of such information fre-
quently requires security safeguards or specific l[imtations on
access or distribution. Requests for records under the “Freedom
of Information Act,” 5 U S.C. 552, shall be processed in accord-
ance with DoD Directive 5400.7 (references (m and (n)). For
exanple, transfer of classified or proprietary information (with
the consent of the source) would not be effective w thout safe-
guards to inhibit inproper disclosure. Such protection is an
acceptabl e cost for being able to transfer or share the infor-
mation freely anong certified federal and civilian R&E comuni -
ties. Additionally, STIP processes shall support and incorporate
DoD policy to prevent the unrestricted export of mlitarily
critical technol ogy.

8. The Departnent of Defense nmakes a significant investnent
inits technol ogy base. Activities such as DTIC, the | ACs, DoD
dat abases, and technical |ibraries function as repositories, cus-
t odi ans, and secondary distribution activities in order to naxi-
m ze the return on investnent in R&E and studi es through their
retention of STI. As such, applicable plans and resources shal
be made avail able by the affected DoD activities to preserve es-
sential STI when such actions as organi zational realignnments,
consol i dations, program cancell ations; etc., have the inpact of
elimnating in whole or in part the STI hol dings of such activi-
ties.

9. Every effort shall be made, under the limts of national
security requirenents, to prepare technical docunents and ot her
types of defense STI in an unclassified formand, in accordance
with established cl earance procedures, to provide such inforna-
tion for public use through appropriate Federal agencies. Such
use of unclassified STI or of unclassified versions of defense
STl shall expedite information transfer both in the Departnent of
Def ense and to the national scientific and technical community.

10. Al policies and procedures governing the di ssem nation
to the public of information in the STIP shall be subject to the
approval of the Assistant to the Secretary of Defense for Public
Affairs under authority of DoD Directives 5230.9 and 5122.5 (ref-
erences (j) and (0)).

11. One or nore STI functions are needed by and shall be
used by the DoD Conponents to inplenment the policies and pro-
cedures of the DoD STIP. Those STIP functions involve recording
and transferring STI fromits generator or source to the ultimte
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user or beneficiary of new know edge. Those STI functions em
brace a broad spectrumof activity from generation, publication,
di stribution, and storage, to access, assimlation, and use of

STl and docunents. STl functions include, but are not limted to
the foll ow ng:

a. The preparation, reproduction, and distribution of
STl and docunents.

b. The provision of docunent services, including acquis-
ition, archival functions, repositories, announcenents, and var-
i ous neans of docunent dissem nation, access, or transm ssion.

c. The operation of technical information centers, data
centers, | ACs, technical libraries, and other simlar information
activities that collect, store, process, and provide associ ated
docunent, data, or information services in direct support to in-
formati on seekers or that act as internedi aries between the user
and ot her STl functions.

d. The inplenentation and operation of database ser-
vices, including nunmeric, bibliographic, full-text, and manage-
ment information databases, database processes and products, and
the application of electronic and tel ecommuni cations techni ques
for data entry, storage, access, search, and retrieval

e. The provision of information and deci si on-support
systens and services for use in managenent of R&E prograns.

f. The operation of directory or reference services to
identify and | ocate avail able STI and R&E capabilities and re-
sour ces.

g. The conduct and support of technical neetings and
synposi a.

h. The provision of information exchange progranms to
facilitate transfer of technol ogical innovation and know how from
DoD R&E progranms to civilian purposes.

i. The operation of prograns to effect exchange of DoD
techni cal planning, requirenments, and acquisition information
with industrial or other organi zati ons capabl e of engaging in DoD
prograns.

j. The study of and experinentation with new nethods and
techni ques in handling STI and pronoting the communi cati on of new
i deas or know edge anpbng scientists and engi neers.



k. Security aspects of information managenent to in-
cl ude systematic review, maintenance and notification, and chang-
ing distribution statenents, classification markings; etc., upto
and including public rel ease.

| . The devel opnent and i npl enentation of mechani snms and
techniques to foster the awareness and use of STl resources, pro-
ucts, and services.

G EFFECTI VE DATE AND | MPLEMENTATI ON

This Instruction is effective imedi ately. Forward one copy
of inplenenting docunents, to the Director, Scientific and Tech-
nical Information Policy, DTIC within 120 days.

Under Secretary of Defense for Acquisition
and Technol ogy

Encl osures - 7

Ref er ences

Definitions

Summari zati on of Proposed and Ongoi ng DoD R&E and St udi es
Efforts

Docunentation and Distribution of DoD R&E and St udi es
Efforts

DoD | ACs

Access to and D ssem nation of DoD Technical |Information
DTI C

Nog A~ wbhe
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DEFI NI TI ONS

1. Analysis. A qualitative or quantitative information eval u-
ation requiring technical know edge and judgment.

2. Contractor. An individual or organization outside the U S.
Government, including both prinme contractors and subcontractors,
who has accepted any type of agreenent or order to provide re-
search, supplies, or services to a U S. Governnent Agency.

3. Controlling DoD Ofice. The DoD activity that sponsored the
work that generated the technical docunent for the Departnent of
Def ense and has the responsibility for determining the distri-
bution of a docunent with such technical information. For joint
sponsorship, the controlling office is determ ned by advance
agreenent and may be either a party, group, or conmttee repre-
senting the interested activities or the DoD Conponents. (See
DoD Directive 5230.24 (reference (k)).

4. Cooperative Research and Devel opnent Agreenent (CRDA). As
defined in 15 U S. C., Section 3710a(d)(1) (reference (p)) the
term CRDA is: “Any agreenent between one or nore Federal | abora-
tories and one or nore non-Federal parties under which the CGover-
nment, through its | aboratories, provides personnel, services,
facilities, equipnent, or other resources with or without reim
bursenment (but not funds to non-Federal parties) and the non-
Federal parties provide funds, personnel, services, facilities,
equi pnent, or other resources toward the conduct of specified re-
search or devel opnent efforts that are consistent with m ssions
of the | aboratory; except that such term does not include a pro-
curenent contract or cooperative agreenment as those terns are
used in 31 U S.C. 6303-6305 and as such the Federal Acquisition
Regul ation (FAR) and the DoD FAR Suppl enent are not applicable to
t hese agreenents.”

5. Defense Community. As the Departnment of Defense conducts its
m ssion of U S. national security it needs to share information,
coordi nate, and engage in a dialogue with others outside the De-
partment of Defense. This includes people in other Federal Agen-
cies, contractors, educational organizations, technical socie-
ties, State and | ocal governnents, and foreign governnents. As
used in this Instruction, this collective body of people includ-

i ng DoD personnel constitute the Defense community.

6. Database. A set of records collected and organized in a
meani ngf ul manner to serve a particul ar purpose.

7. Defense Industry Information. Technical planning, require-
ments, and acquisition information provided to industry through
vari ous prograns to enable industry to neet defense weapons and

2-1



support systens needs. Those prograns include DoD I nformation
Anal ysis Centers (l1ACs), DTIC, potential contractor prograns of
t he DoD Conponents, DoD Conponent Information for Industry O -
fices, advance planning briefings for industry, technical neet-
i ngs on special topics, and simlar activities initiated by the
DoD Conponents.

8. Def ense | nformati on. | nformati on about the m ssion of the
Depart ment of Defense and DoD Conponent organi zati ons.

9. Distribution Statenent. A statenent assigned by the con-
trolling DoD office and used in marking a technical docunent to
denote the extent of its availability for distribution, rel ease,
and di scl osure wi thout additional approvals or authorizations
fromthe controlling DoD office. A distribution statenent mark-
ing, as described in DoD Directive 5230.24 is distinct from and
additional to a security classification marking assigned, in
accordance with DoD 5200. 1-R, and an export warning notice as-
signed, in accordance wth DoD Directive 5230.25 (references (k),

(i), and (q)).

10. Legitimte Business Relationship. For this Instruction, a

| egitimate business relationship exists when the Departnent of
Def ense has determ ned that a need exists to acquire, share,
exchange, or dissem nate DoD technical information to anyone

ot her than a DoD Gover nnent enpl oyee for supporting the DoD m s-
sion. That relationship nay be established by any agreeabl e
means such as a nenorandum of under standi ng, agreenent, contract,
grant, etc. The Departnent of Defense has the sole responsi-
bility for determning that a |legitimte business relationship
exi sts since the only purpose is to provide access to information
created by or under the control of the Departnent of Defense.
Such a relationship may be established with an individual or
organi zati on in anot her Federal Departnment or Agency; contrac-
tors, grantees, potential DoD contractors; etc., other branches
of the Federal CGovernnent; State and |ocal governnents; and
foreign countries.

11. OSD Principal Staff Assistants (PSAs). The Under Secretaries
of Defense, the Drector of Defense Research and Engi neering, the
Assi stant Secretaries of Defense, the Director of Operational Test
and Eval uation, the General Counsel of the Departnent of Defense,

the I nspector General of the Departnent of Defense, the Assistants
to the Secretary of Defense, and the OSD Directors or equivalents

who report to the Secretary or Deputy Secretary of Defense.

12. Potential DoD Contractor. An individual or organization
out side the Departnent of Defense approved and certified by a
sponsoring DoD activity as “eligible for DoD technical infor-
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mati on services under a DoD Conponent potential contractor pro-
gram”

The sponsoring DoD activity should be reasonably ensured that
this individual or organization nay benefit by their access to
Def ense technical information in their understanding of and for
responding to a DoD acqui sition.

13. Primary Distribution. The initial targeted distribution of
or access to technical docunents authorized by the controlling
DoD of fice.

14. Qualified U S. Contractor. In accordance with DoD Directive
5230.25 (reference (q)), a private individual or enterprise |o-
cated in the United States whose eligibility to obtain uncl ass-
ified export-controlled technical data has been established

t hrough certification procedures on the DD Form 2345.

15. Scientific and Technical Docunents. Docunented result of
DoD- sponsored or defense-related R&E efforts. The work may have
been performed either in-house or externally by contractors, sub-
contractors, grantees or by other simlar business rel ationships.
Scientific and technical documents include, but are not limted
to, final and interimtechnical reports, technical notes, tech-
ni cal menoranda, technical papers, special reports, conference
proceedi ngs, journal articles, test reports, project officer
reports, and other formats regardl ess of nedia.

16. Scientific and Technical Information (STlI). Conmmuni cable
knowl edge or information resulting fromor about the conduct and
managenent of scientific and engineering efforts. STl is used by
adm ni strators, managers, scientists, and engi neers engaged in
scientific and technol ogical efforts and is the basic intellect-
ual resource for and result of such efforts. STl may be repre-
sented in many fornms and nedia. That includes paper, electronic
data, audi o, photographs, video, draw ngs, nuneric data, textual
docunents; etc.

17. Secondary Distribution. Distribution of or access to a doc-
ument, usually based on a request to a docunent repository or in-
formati on center, provided subsequent to an initial distribution
performed or controlled by the authoring or sponsoring DoD Com
ponent .

18. Technical Data. Recorded information related to experi -
ment al , devel opnental, or engineering works that can be used to
define an engi neering or manufacturing process or to design, pro-
cure, produce, support, maintain, operate, repair, or overhau
material. The data may be graphic or pictorial delineations in
medi a, such as draw ngs or photographs, text in specifications or
rel ated performance or design type docunents, or conputer print-
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outs. Exanples of technical data include research and engi neer-
i ng data, engineering drawi ngs, and associated lists, specifi-
cations, standards, process sheets, manuals, technical reports,
catalog-itemidentifications, and related information and com
puter software docunentation

19. Technical Docunment. Any recorded information that conveys
STl or technical data regardless of nedia. For the STIP, that

i ncl udes such information docunents as wor ki ng papers, nenoranda,
and prelimnary reports when such docunents have utility beyond
the i medi ate m ssion requirenment, or shall becone part of the

hi storical record of technical achievenents.

20. Technical Information D ssem nation Activity. Any activity,
such as DTIC, which operates to assist individuals and organi za-
tions in the Departnent of Defense to effect adequate and tinely
di ssem nation of technical information describing planned or on-
goi ng R&E, studies, and analysis efforts and docunented results
of such efforts and to provide systens and services to assi st
eligible users to identify, access, acquire, and use DoD tech-

ni cal information.

21. Technical Library. An activity that acquires, organizes,
houses, retrieves, and dissem nates information and information
materi als; and perforns reference and research in direct support

of a host activity’'s R&E mission. It also may provide all or any
one of such services as analysis, current awareness, literature
searching, translations, and referral. A technical library may

also be called a “technical information center.”

22. Technical Report. Any prelimnary, interim or final tech-
ni cal docunent prepared to record, docunent, or share results ob-
tained from or recommendati ons nade on, or relating to, DoD
sponsored or cosponsored scientific, technical, studies, or ana-
[ ytical work.

23. Technical Synposia and Meetings. Formally schedul ed assem
blies for the presentation and di scussion of topics about R&E
progr amns.

24. U.S. DoD Contractor. Those U. S. contractors currently hol d-
ing grants or contracts with Departnment of Defense, or those con-
tractors declared eligible for DoD information services by a
sponsoring DoD activity on the basis of participation in a DoD
Potential Contractor Program
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SUMVARI ZATI ON OF ONGO NG DoD R&E AND STUDI ES EFFORTS

A. PURPGSE

1. The DoD plans for and invests significant resources (nan-
power, facilities, and dollars; etc.) in research, devel opnent,
test, and evaluation (RDT&E), and other simlar types of scien-
tific and engineering efforts. Significant resources are al so
invested in the DoD Studies Program The Departnent of Defense
shal | establish and operate a centralized reporting systemthat
collects in sunmary form adequate information that describes
those efforts. Thereby, the Defense community may search for and
be aware of specific technical- and managenent-rel ated work ef-
forts and before initiating new or significantly changed efforts
and before the comm tnent of resources.

2. The Technical Effort and Managenent System ( TEAMS) (for -
merly known as the DoD Wrk Unit Information System) shall pro-
vide an information storage and retrieval database in which to
record specified informati on about a w de variety of Defense-re-
| ated R&E and studies efforts including the purpose, objective,
approach, scope, and duration of all planned and ongoing efforts
performed by or sponsored in whole or in part by the Departnent
of Def ense.

3. The systemshall provide for inproved awareness and docu-
mentati on of scientific and engineering efforts fromdiverse com
ponents of the R&E spectrum ranging fromcontractor-perfornmed R&E
tasks to RDT&E efforts perforned in-house and frominitial re-
search, through the various stages of RDT&E, and eventually to
operational systens devel opnent. Additionally, R&E efforts to
correct, inprove, or enhance operational systens shall be in-
cl uded.

4. The systemis intended to increase the effectiveness of
t he DoD R&E and studies prograns by the follow ng:

a. Helping planners and nmanagers identify potentially
duplicate efforts during the planning stages of proposed R&E and
studies efforts.

b. Permtting managers to coordinate prograns w th other
personnel in the DoD Conponents and ot her Agencies of the Federal
Government to elimnate unnecessary duplication of effort.

c. Helping individual nmanagers, scientists, engineers,
and analysts to determ ne current and past efforts related to
their own work.



d. Enabling managers, scientists, engineers, and ana-
lysts to identify others working in areas of nmutual interest.

e. Pronoting current awareness by nmanagers, scientists,
engi neers, and anal ysts of ongoing efforts through periodic re-
views of pertinent TEAMS records.

f. Enhancing the efficiency and cost effectiveness of
t he DoD contractor conmunity by providi ng know edge of on-going
DoD work to better focus on national defense and mlitary re-
qui renents.

5. The system shall provide a nechanismfor recording and
provi di ng awareness of a variety of technical and managenent ef-
forts or analyses. That includes the ability to aggregate sim -
|ar efforts such that system output can be conpiled to reflect
the scope, degree, extent; etc., for a particular technical or
program ar ea.

6. The TEAMS is not intended to be used as a resource nman-
agenent system at either the individual project |level or through
t he neans of aggregating |like projects.

B. SCCPE

1. The TEAMS database is an information storage and re-
trieval system established by the OQUSD(A&T). TEAMS provi des
met hods to docunment and support rapid exchange of technical and
managenent data. Those data describe a variety of ongoing DoD
R&E and studi es work-in-progress prograns and efforts.

2. The TEAMS dat abase includes, but is not limted to, data
files or |ogical subsets of data that describe DoD R&E technica
or managenent information prograns and DoD studies efforts, as
fol |l ows:

a. RDT&E efforts.

b. Oher R&E efforts that include the conduct of sci-
ence or engineering activities and are characterized by sim|lar
outcones to the RDT&E process. That includes efforts to correct,
I nprove, assess, or enhance operational systens. It also in-
cludes activities that are characteristics of RDT&E, but are
funded by non-traditional RDT&E program areas such as health
sci ences, nmapping, and conmuni cati ons.

c. Contracted Advisory and Assi stance Services sum
maries, in accordance with DoD Directive 4205.2 (reference (r)).
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d. In-house nanagenent anal yses and studi es descrip-
tions.
e. Small Business Innovation Research Program descri p-
tions.

f. CRDAs as defined in enclosure 2 and ot her forns of
agreenent that support the DoD Donestic Technol ogy Transfer Pro-
gram as described in DoD 3200.12-R-4 (reference (f)).

g. Oher simlar scientific, technical, or studies-re-
| ated prograns or data files as approved by the ODDR&E and as
approved by the other OSD Principal Staff Assistants in support
of program areas under their purview.

(The requirenent to provide input to TEAMS is characterized by
the nature of the work not by the nature of the business trans-
action. Therefore, the need to report the efforts described in
par agr aphs B. 2.a. through g., above, are required whether the
work is mssion funded, work for others, a procurenent contract,
a grant, a co-operative agreenment, a CRDA, or any other type of
busi ness transaction.)

3. The operation of and support for the TEAMS are necessary
and integral parts of the managenent, conduct, and cost of DoD
R&E and st udi es prograns.

4. Al separately distinct R&E and studies efforts shall be
summari zed and provided as input to the TEAMS i ncl uding the fol-
| ow ng:

a. Efforts perfornmed by DoD R&E, studies, and/or ana-
lysis activities in whole or in part.

b. Efforts perforned by another Federal activity in sup-
port of a DoD activity.

c. Efforts perfornmed by a contractor, whether the con-
tract is awarded by the Departnent of Defense or by another Fed-
eral Agency, in support of the Departnent of Defense when funded
in whole or in part froman appropriation utilized for R&E or
studi es purposes.

Such efforts should be reported to TEAMS when they are started
and when significantly nodified such as changes in scope, objec-
tive, funding level, duration; etc.

5. As defined in subsections B.1. through 4., above, the

TEAMS supports a wi de breadth of DoD prograns. It is intended to
support those prograns by providing a brief description of ef-
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forts reported to TEAMS along with information about what organi -
zations sponsored and/or are doing the work. Dollar and/or man-
hour data are intended to give a general indication of the magni-
tude of the effort but are purposely not intended to be used as a
resource managenent or financial accounting system The TEANMS
shal | be designed in such a manner as to reflect this intent.

6. DoD Conponents Dat abase Enhancenent

a. Individual DoD Conponents may, in coordination with
the DTIC and with approval of the ODDR&E, extend the data files
mai nt ai ned at DTIC w th Conponent -uni que el enents as needed to
enhance the managenment or exchange of information about their
prograns. DoD Conponents are required to report at |east the
basic data required for the TEAVMS by applicabl e DoD procedures
devel oped by DTIC.

b. Access to Conponent-uni que data shall be, as speci-
fied, by the contributing DoD Conponent or the DoD Conponent
Headquarters.

c. The DTIC shall nake reasonable efforts to provide
tinmely support to such requirenents to mnimze the devel opnent
of simlarly redundant systens.

C. RESPONSI BILITIES

1. The Ofice of the Director, Defense Research and
Engi neering shall:

a. Approve the use of TEAMS to support additional pro-
grans areas not specified in subsection B.2., above.

b. Approve the addition of DoD Conponent-unique data to
t he TEAMS.

2. The Heads of the DoD Conponents shall:

a. Establish input and use requirenents as an integral
part of their R&E and studies functions.

b. Designate a “single authoritative focal point for the
TEAMS” to actively represent all aspects of the DoD Conponent's
support to the TEAMS database. |If required to neet interna
needs, the DoD Conponents may designate a focal point for each
program area supported by TEAMS, as specified in subsection B.2.,
above, for internal policy, coordination and di ssem nati on.
Changes to each of the approved prograns included in the TEAMS,
as specified in subsection B.2., above, shall be coordi nated by

3-4



3200. 14 (Encl 3)
May 13, 1997

t he DoD Conponent focal point to ensure consistency and conpl et e-
ness of data, in accordance wth system constraints.

c. Provide for the establishnment of focal points at in-
termedi ate command | evels and at the activity level as required
to inplenment the policies and principles of that el enent of the
STI P.

d. Devise and provide managenent procedures to ensure
i nput and use requirenents are adhered to including the conplete-
ness, quality, accuracy, and tineliness of input, and effective
use of the various files of TEAMS data as an integral part of
managi ng the efficient use of R&E and studies resources. That
i ncl udes the use of applicable recurring oversight coverage
(audits, inspections, and managenent assi stance revi ews) neces-
sary to ensure that all activities utilizing funds for R&E and
st udi es purposes conply with requirenents for input to and use of
t he applicable TEAMS data in the managenent of the various pro-
grams.

e. Ensure that program managers and project officers
perform a conprehensi ve search of the TEAMS, Technical Report,
and | ndependent Research and Devel opnent Dat abases mai nt ai ned by
DTI C during the planning stages of and before initiating any new
or significantly changed R&E or studies effort. Ensure that
docunent ati on of the search and findings reveal that the pro-
posed effort does not unnecessarily duplicate other previous or
current efforts and is part of the justification package sub-
mtted for approval of the new effort. That search and determ -
nation shall be retained in the local activity project approval
files for at least 3 years or until the effort is conpleted,
whi chever is greater, to neet programaudit and inspection re-
qui renents.

3. The Adm nistrator, DIIC, shall do the foll ow ng:

a. Develop, nmaintain, and operate the TEAMS dat abase, in
accordance wth the concepts stated in this enclosure in support
of the coordi nated and approved requirenents of the DoD Conpo-
nents to include the foll ow ng:

(1) Preparation of, coordination with the DoD Com
ponents, and issuance as a Vol une of DoD Scientific and Tech-
nical I nformation Program Procedures Manual, consistent with DoD
5025.1-M (reference (e)), uniform procedures, codes, data el e-
ments, and formats for submtting records to, searching, and ob-
taining records fromthe TEAMS database. The data el enents and
codes should conply with DoD 8320.1-M 1 (reference (1)).
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(2) Providing output and retrieval services from
the TEAMS to eligible users.

(3) Providing and operating an interactive, on-line
system f or database input, access, and retrieval.

(4) Providing for a systemresponsive to the proc-
essing goals and objectives established by ODDR&E

(5) Providing to each of the DoD Conponents and ac-
tivity focal points, a quarterly report (or nore frequently as
needed), which summarizes quantity and quality of input fromthat
Conponent's activities.

b. Ensure that all applicable security requirenents are
addressed, in accordance with DoD 5200. 28-M and provi sions for
i nput, access, and retrieval are in accordance with the conputer
security requirenments of CSC- STD-003-85 (references (s) and (t)).

4. Reporting Activity responsibility for submtting TEAMS
records is determ ned on the foll ow ng basis:

a. For in-house efforts, responsibility rests with the
DoD activity that perforns the work. |In nost cases, the prin-
cipal investigator is responsible for the preparation of the
i nput .

b. For contracts, grants, or transfers of funds to non-
DoD agencies, the DoD activity that serves as the direct tech-
nical nonitor, regardless of the actual source of funds, is re-
sponsible for tinely and conplete input. |In nost cases, the
Contracting O ficer’s Technical Representative (COIR) is the in-
di vidual responsible for the preparation of the summary. For
exanpl e, when the Ofice of Naval Research (ONR) receives a De-
fense Advanced Research Project Agency (DARPA) order and pro-
cures research by direct citation of DARPA funds, ONR shall pre-
pare a TEAMS record on the effort if ONR serves as the technical
monitor for the contract or grant. |f DARPA serves as the tech-
nical nonitor, then DARPA shall prepare the input.

c. The input requirenents for that system are designed
to primarily neet the internal needs of the Departnent of De-
fense. Therefore, it shall always be the responsibility of a DoD
activity (not a contractor/grantee nor a non-DoD Governnent ac-
tivity) to submt the required input to the TEAVS dat abase.

Wiile it is recognized that DoD activities often task perform ng
organi zations to prepare the TEAMS i nput record, the responsi-
bility to submt remains with the DoD activity and that nethod of
acconpl i shnent shall not be the basis for delay of input.
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D. PRI NCI PLES OF OPERATI ON

1. A fundanental purpose of the TEAMS is the tinely col -
| ection of descriptions of DoD R&E and studies efforts in a
dat abase avail able for dissemnation to all authorized users.
TEAMS i nput shall include all separately identifiable efforts at
| east to the sane detail that the efforts are tracked in | oca
financi al managenent and program adm ni stration processes.

a. A TEAMS Record is a set of data elenents prescribed
for reporting to one of the TEAMS data files including the scope
and approximate | evels of funding of a particular effort, whether
performed in-house and/or by contractual nmeans. The record des-
cribes specific tasks in the scope of a particular effort as es-
tablished for local control by the responsible DoD manager. It
descri bes each task that is technologically distinct from other
tasks. Each effort has a specific objective, duration, and pro-
duct. That was fornerly defined as a “work unit” in DoD 3200. 12-
R-1 (reference (c)), canceled by this Instruction.

b. A subordinate TEAMS record is a specifically describ-
ed data record in the TEAMS dat abase that describes a technol og-
ically distinct effort that is actually a conponent of or subor-
dinate to an already established TEAMS record; i.e., a distinct,
supporting contractual effort, a conponent of a |large grant or
contract, or, where applicable, a subordinate in-house effort.

2. \What To Report. TEAMS records shall be established and
i nput prepared for the follow ng categories of activities:

a. Al separately identifiable efforts being accom
plished by in-house DoD R&E, studies, and analysis activities
regard-|ess of funding appropriation (including work for others).
Those efforts include experinents, product devel opnent, inter-
agency studi es Congressionally nmandated studies; etc., except as
excluded in subsection D. 3., bel ow

b. Al separately identifiable efforts being accom
plished in-house by DoD activities when the funding is fromthe
R&E, studies, and anal ytical aspects of the Defense acquisition
pro-gram (Budget Program 6), except those excluded in subsection
D. 3., bel ow

c. Al R efforts perfornmed outside the Departnent of
Defense or jointly by the Departnent of Defense and others by
means of a grant, a procurenent contract, a CRDA, a cooperative
agreenent, or a fund transfer to a non-DoD Agency funded wholly
or partially fromthe R&E, studies, and anal ytical aspects of the
Def ense acqui sition program (Budget Program 6) appropriation or
from anot her DoD appropriation account used to support the con-
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duct of RDT&E, except those excluded in subsection D. 3., bel ow
Each uni quel y-nunbered contract, grant, CRDA, cooperative agree-
ment or fund-transfer shall constitute a separate record.

d. Al other efforts within the scope of subsection
B. 2., above.

e. The TEAMS is designed to allow reporting of data at
different levels of detail. For exanple, because of the require-
ment to report each unique contractual effort as a separate re-
cord, even when the contractual effort is actually a supporting
portion of a larger, usually in-house, effort, the identification
of the larger effort nust also be input to TEAMS. That permts
users of TEAMS to be aware of a group of efforts that are being

managed with a common technical goal or objective. It is not
necessary to report |large omibus contracts that support, for
exanple, an entire weapon systemeffort as the “goal.” Those

contracts normally have a nunber of tasks that fund adm nistra-
tive, fabrication, and other types of activities that are not
provi ded as TEAMS input. Simlarly, on sone |large contracts or
grants; etc., which has several technologically distinct sub-
efforts, the systemshall be capable of identifying and differ-
entiating anong the "main record" or overall effort and any
subefforts that are reported. |In those instances, a subordinate
record shall be used to describe a distinct subeffort (whether

i n-house or contractual) that supports, or is a conponent of, a
| arger, broad effort or project that is separately docunented.

f. Data that are TOP SECRET or that deal wth RDT&E in
El ectronic Intelligence, Comrunications Intelligence, and Com
muni cations Security shall be sent to the National Security
Agency, ATTN. 5512ClI, Fort George G Meade, MD 20755 instead of
sendi ng the data to DTIC

3. VWhat Not To Report

a. Purchase of equi pnent, conponents, or devices where
R&E effort is not involved or, |aboratory or test equipnment pur-
chased for continuous use separate fromand not an integral part
of a specific R&E effort.

b. Routine data collection, data taking, data analysis,
and data reduction services.

c. Equipment/facility maintenance or field services,
fabrication or construction, installation, calibration, and/or
nmodi fi cation of equi pnent or conponents.

d. Technical services such as progranm ng or conputa-
tional support, library, or translation services. The use of
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such support activities in the conduct of a research activity
shall not be construed as the basis for not reporting the effort.

e. Oher efforts that do not involve scientific, tech-
nol ogi cal, or analytical activity.

4. \Wen To Report

a. The appropriate data elenents on a TEAMS record shal
be reported to the DTIC in 20 working days after the |ocal action
it reflects has occurred. That includes the follow ng:

(1) Description of the effort when funds and/or per-
sonnel are allocated to a specific technical effort nmanaged by a
DoD R&E activity or a significant change to, conpletion of, or
termnation of such an effort.

(2) Description of the effort when a contract,
grant, CRDA, cooperative agreenent, fund transfer or work for
others effort is awarded or initiated and/or a change or sup-
pl ement to these efforts affects the description of work, iden-
tity of a principal investigator, or other significant changes
occur. Initial input of a record shall be submtted at the tine
of initiation of procurenent or other action for a contractual
effort, or when funds are transferred to a non-DoD Gover nnent
Agency to perform RDT&E.

b. Wen a justification package is prepared as part of
an established approval process for a new effort, a new TEAMS re-
cord should be included in the docunentation and rel eased as in-
put to DTIC when the effort is approved.

5. How To Report

a. Input to the TEAMS, operated at DTIC, shall be pro-
vided either electronically or in a machi ne-readable format (such
as magnetic tape or diskettes). The nethod shall be determ ned
by the DoD R&E activity focal point in coordination with DTIC

b. Detailed instructions for data and transm ssion for-
mats and descriptions of data elenents are to be described in DoD
Scientific and Technical Information Program Procedures Manual .
Conponent - uni que subsets of the TEAMS dat abase or specific data
el enents added to any TEAMS files for use by a particular DoD
Conmponent shall be input, maintained, and controlled as nutually
agreed between DTIC and the originating Conponent(s)).

c. Conponent-uni que subsets of the TEAMS dat abase or

specific data elenents added to any TEAMS files for use by a par-
ticular DoD Conmponent shall be input, naintained, and controlled
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as nutually agreed between DTIC and the originating Conponent(s).

d. Report Control Synbol DD R&E(AR)636 has been assign-
ed to the TEAMS. DD Form 1498, “Research and Technol ogy Work Unit
Summary” is assigned for input to the TEAMS.

6. Marking, Access, and Rel ease

a. Al records in the database are to be applicably
mar ked with the foll ow ng:

(1) A DoD Distribution Statenent in accordance with
DoD Directive 5230.24 (reference (k)).

(2) A security classification marking when required,
i n accordance with DoD 5200.1-R (reference (i)).

(3) An export warning notice when required for ex-
port control, in accordance with DoD Directive 5230.25 (reference

(a)).

b. Subject to security restrictions and specific rel ease
l[imtations, as identified by the originator, TEAVS data are re-
| easable to the DoD Conponents, the DoD contractors, the other
U S. Governnent Agencies, and their contractors. 1In all cases,
the requestor must currently be registered with the Departnent of
Def ense, in accordance with enclosure 6, bel ow

(An inportant objective of the DoD STIP is to inprove the effi-
ciency and effectiveness of the overall DoD R&E Program by shar -
ing information about prior and ongoi ng DoD supported work anpng
t he DoD i n-house R&E community and the DoD contractor comunity.
Therefore, TEAMS records shall normally be prepared to allow ac-
cess and use by DoD contractors and grantees. Wen specific re-
cords or data elenents reveal planned expenditures or |evels of
pl anned obligations, those records or data elenments shall be

wi thhel d fromcontractor or grantee users. Budgetary planning
data used to program funds for potential procurenent actions that
are conpetitively price sensitive are not rel easable to contrac-
tor and/or grantee users until contract award by the appropriate
Governnent activity. Once the work effort is on-going, or the
funds for the effort are obligated, the access Iimtations based
on conpetition sensitivity shall be withdrawn. Wth the majority
of DoD work efforts being perfornmed by contractors and grantees
it is essential and in the best interest of the DoD to maxi m ze
their access to that type of data.)
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DOCUMENTATI ON AND DI SSEM NATI ON CF DoD R&E AND STUDI ES
EFFORTS

A. PURPGSE

1. An inherent characteristic of the DoD R&E and studi es
progranms is the docunmentation and di ssem nation of the results
and outconmes of efforts conducted by or for the Departnent of
Def ense. Such docunentation and di ssem nation are considered to
be an integral part of such efforts, and those efforts are not
consi dered conplete until docunentation and di ssem nation are
conpl et ed.

2. R&E and studies efforts shall be docunented and di ssem -
nated expeditiously. That is intended to contribute to perform
ance of simlar efforts by others in the DoD conmunity.

B. SCCPE

1. R&E and studies efforts shall be docunmented whether or
not the conduct of the efforts result in a successful outcone.
Description of all efforts provides others in the Departnent of
Def ense with a technol ogy base that pronotes a |ogical basis for
the investnent in and conduct of future efforts.

2. The requirenents of this enclosure apply to all of the
DoD Conponents.

C. RESPONSIBILITIES. The DoD Conponents shall ensure that al
R&E and studies efforts are docunented and di ssem nated when per-
formed by or sponsored in whole or in part by activities under
their control

D. | MPLEMENTATI ON OF PCLI CY, PRI NCI PLES, AND CONCEPTS

1. DoD R&E and studies efforts perforned by or sponsored in
whol e or in part by DoD activities shall be docunented suffi-
ciently to permt others to conprehend the purpose, scope, ap-
proach, results or outcones, and concl usions or reconmendations
fromthe conduct of such activities.

2. Wde and tinely dissem nation of all docunented efforts
pronote a greater awareness of the technol ogy base and serves in
part to pronote the awareness of the expertise and capabilities
of perform ng personnel and the organizations.

3. Such efforts may be docunented in any nmedia or formin-
cl udi ng paper or electronic copy, and shall include text, graph-
ics, and audi o, but shall be prepared in a logical formand in



sufficient detail to pronote maxi num understanding of the efforts
by those intended to receive primary distribution of the docu-
mented efforts.

4. Docunented efforts regardl ess of nmedia or formshall be
prepared, to the maxi mum extent practical, in accordance with
ANSI Standard Z39.18-1995 (reference (u)), which is adopted for
DoD use. Additionally, an SF 298, Report Docunentation Page, is
established for that purpose and shall be prepared for each doc-
umented effort.

5. It is recognized that many R&E and studies efforts have
the potential, when docunented, to include unclassified but sen-
sitive, or classified information. DoD activities have the re-
sponsibility to ensure that all docunents are marked, in accord-
ance with DoD Directive 5230.24 and DoD 5200. 1-R (references (k)
and (i)). Docunents that are not restricted should be cleared
for public release, in accordance with DoD Directive 5230.9 (ref-
erence (j)), and marked with “Distribution Statenment A’ as re-
quired by reference (k). While DoD contractors prepare and di s-
sem nate a significant anount of DoD R&E and studies efforts, the
DoD activity that sponsored the work shall ensure all docunented
efforts regardless of nedia or formare marked in accordance with
DoD Directives 5230.9 and 5230. 24, and DoD 5200. 1-R (references

(1), (k), and (i)).

6. In order to protect DoD interests in the inventions that
result fromDoD R&E efforts, DoD activities are encouraged to
pursue the patenting and |icensing of those inventions. Addi-
tionally, DoD activities shall pursue a coordinated effort to
acquire Governnent rights to intellectual property devel oped in
whol e or in part at Governnent expense so that such intellectual
property may be utilized in current and future DoD prograns.

7. To the maxi mum extent possible, docunented efforts shal
be prepared in unclassified and otherwi se unrestricted formin
accordance with DoD Directive 3200.12 (reference (a)). Wen not
possi bl e, then DoD activities shall attenpt to prepare restricted
versions of such efforts and/or unclassified, unrestricted bibli-
ographic citations and abstracts of such efforts. That is in-
tended to pronote a broad awareness of the existence of such doc-
unents in the Departnent of Defense and the national scientific
and technical community. Subsequent requests for such docunents
shal | be processed, in accordance with established cl earance pro-
cedures.

8. The preparation and di ssem nation of technical docunents
often involve a nunber of different disciplines. Personnel re-
sponsi ble for printing, editing, public affairs, data manage-
ment, security, intellectual property counsel, contracting; etc.,
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often have a role in the preparation and di ssem nation of doc-
uments. The |l ocal STIP manager shall hel p coordi nati on of neces-
sary practices and procedures wth the personnel, above, so that
t he peopl e responsible for the preparation and di ssem nation of
docunents nmay do so expeditiously.

9. Primary distribution of all docunents, regardl ess of
form shall be the responsibility of the DoD activity that per-
formed or sponsored the work in whole or in part. Primary dis-
tribution shall be to the technical conmmunity having a direct and
i mredi ate interest in the outcone of the R&E or studies efforts.
The DTIC, applicable DoD I ACs, and the local DoD technical |i-
brary or repository that supports the activity responsible for
sponsoring and creating the docunents shall be recipients of the
primary distribution at the same tinme. The preparation and dis-
sem nation of R&E and studies efforts in the formof journal ar-
ticles, poster papers at a synposia, and other nmeans external to
DoD shall not be in lieu of providing those sane docunents to the
DTI C, appropriate DoD I ACs, and the local technical library.

10. The posting of docunented efforts on an electronic
bul l etin board, honepage, the Internet or sone other internal or
external network does not constitute in and of itself primary
di stribution of docunmented R&E and studies efforts. The nethods
of electronic dissemnation are by their very nature transient
and relatively short |ived.

Primary distribution nust be explicitly directed to the in-
tended recipients. The activity responsible for primary dis-
tribution of docunents by electronic nmeans nust take positive
steps to ensure that receiving activities are capable of receiv-
ing the data by that neans and in an intelligible form This
includes individuals that are the intended recipients of the doc-
ument and secondary di ssem nation activities including technical
libraries, DTIC, and appropriate DoD IACs. Providing electronic
docunents that are configured by conputer hardware or software
that are not readily available to the recipients precludes the
use of such technical information. |[If the recipients cannot
readily read, interpret, or convert the el ectronic docunent, then
the activity shall provide the docunent in sone other nedia.

11. DoD activities shall exercise reasonable diligence in
the preparation of technical docunents in final form Retention
of technical docunents as working drafts, coordination copies;
etc., shall not be utilized as a nethod to avoid preparati on and
distribution of docunents in final form Additionally, a verbal
presentation at the conclusion of an R&E effort may be given but
not instead of the docunentation of an R&E effort. A verbal pre-
sentation often enhances understanding of the R&E or study per-
formed. At the sane tine the docunentation of the efforts per-
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mts a nore permanent record and wi der dissem nation of the work
and allows the Departnent of Defense to | everage the resources
invested in the effort to the | arger Defense community for a

| onger period of tine. As an exanple the dissem nation of papers
presented at a conference and/or conference proceedings to others
in DoD who are unable to attend the conference, and to the DTIC,
appropriate DoD I ACs, and the local technical library broadens

t he awareness and retains the docunented know edge of what was
presented for future use.

12. The DoD Conponents shall ensure that their contractors
and grantees have access to and utilize applicable DoD STI facil-
ities including DTIC, relevant DoD I ACs, and rel evant specialized
dat abases and information collections at various DoD activities
consistent with security and other access restrictions.

13. By its very nature scientific and technical information
and planning information exist in all nedia and forns and are
represented in raw formsuch as data, |aboratory notes and ob-
servations as well as nore cohesive fornms such as reports, ar-
ticles, and presentations. Wthout intending to be all inclu-
sive, the types of itens |isted bel ow shall be provided to DoD
repositories and secondary di ssem nation activities including
DTI C, applicable DoD I ACs, and |ocal technical libraries. Those
itens to be provided include the foll ow ng:

a. Acquisition systens planning docunents such as wea-
pons systens, conponents or subsystens, technol ogy capabilities;
etc.

b. Basic and advanced research planni ng docunents.

c. Science and technol ogy planning docunents to support
mlitary m ssion needs and requirenents.

d. Defense Technol ogy Area Plans to support the invest-
ments in DoD technol ogy.

e. Planning, Programm ng, and Budgeti ng System doc-
uments in support of DoD acquisition and rel ated technol ogy pro-
gram focus areas including:

(1) Planning docunents such as the National Mlitary
Strategy Docunent and the Defense Planning CGui dance.

(2) Program docunents such as the Chairman, JCS Pro-

gram Assessnent, programmtic i ssue books, and Program Deci sion
Menor anda.
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(3) Budget docunents such as the Budget Estimate
Subm ssi on, Program Budget Decisions, and Research and Devel op-
ment Descriptive Sunmmari es.

f. Acquisition Systens and Prograns Life Cycle Docu-
ments. These include but are not limted to:

(1) Mssion Needs Statenents.
(2) Operational Requirements Docunents.

(3) Analyses of Alternatives (previously identified
as Cost and Operational Effectiveness Anal yses).

(4) Acquisition Program Baseline Docunents.
(5 Annual Operational Test and Eval uation Reports.

(6) Contract managenent reports of a programmtic or
eval uative nature.

(7) Cost, schedul e, and perfornmance programreports
related to specific systemor technol ogy program objectives.

(8) Program devi ation docunents related to program
mati ¢ changes to purpose, scope, objective, performance require-
ments; etc.

(9) Test and eval uation reports.
(10) Live fire test and eval uation reports.

g. External managenent and policy information such as
Presidential Decision Directives, Executive Orders, OVB Bull e-
tins, Congressional and GAO reports and testinony, and science
advi sory board and sim | ar advisory group reports when related to
DoD acquisition and rel ated technol ogy prograns.

14. Studies and anal yses docunents cover a w de range of
typi cal areas and support all aspects of the DoD mssion. Wile

many studi es and anal yses contain STlI, many others do not. 1In
order for the DoD repositories such as DIIC, the DoD I ACs, and
| ocal technical libraries to support the DoD, it is intended that

studi es and anal yses docunents be provided to the repositories
for retention for secondary dissem nation in a manner consi stent
with the approval and rel ease constraints of such docunents. The
follow ng types of studies and anal yses are exanpl es of the types
of docunments to be provided to the DoD repositories:
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a. Strategic operations, concepts, mlitary strategies,
force structure alternatives.

b. Technol ogy assessnents, insertion, and depl oynent.

c. Qperations research and analysis in support of op-
erations and operational capabilities.

d. Evaluation of studies and anal ysis tools.
e. Test and eval uation studies.

f. Analyses of alternatives in support of operational
and t echnol ogy program nanagenent.

g. Training studies and anal yses.
h. Defense functional area studies and anal yses for

functions such as |ogistics, nmanpower and personnel, readiness;
etc.
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DOD | NFORVATI ON ANALYSI S CENTERS (1 ACs)

A. PURPGSE

The Departnent of Defense establishes 1ACs to acquire, di-
gest, anal yze, evaluate, synthesize, store, publish and di ssem
inate worl dwi de STI and engineering data in a clearly defined
specialized field or subject area of significant DoD interest or
concern. Additionally I ACs provide advisory and ot her user
services to their authorized user conmunity.

B. SCCPE

1. DoD IACs are an integral part of the DoD STIP. 1ACs are
di stingui shed fromtechnical information centers or libraries
whose functions are concerned with providing reference to or ac-
cess to technical docunents thensel ves or technical information
dat abases rather than utilizing a technically expert staff to
assess and provide relevant technical information to neet a spe-
cific user need. Although an | AC nornmally maintains docunment or
dat abase collections, a significant differentiating aspect of an
|AC is the utilization of scientists and engineers in an | AC de-
fined field or subject area in the perfornmance of nmany of the
functions of a DoD I AC

2. 1ACs are established primarily to support the Depart nent
of Defense, but nmay al so support others in the public and private

sector consistent with security and other constraints normally
applicable to the Departnent of Defense and its contractors.

C.  FUNCTI ONS

1. Basic or Core Activities

a. Focus. |ACs are staffed by scientists, engineers,
and i nformati on specialists who provide users with focused expert
assi stance and unbi ased scientific and technical information.
They establish and mai ntai n conprehensi ve know edge dat abases
that include technical, scientific, and other data and informa-
tion collected on a worldwi de basis in their field of interest.
They identify sources and assess the rel evance of data held by
others. I ACs coordinate closely with their sponsoring DoD tech-
ni cal communities and the DoD user comunity in general as a
means to focus their efforts on Defense conmmunity needs. |ACs
al so collect, maintain and devel op anal ytical tools and tech-
ni ques i ncludi ng databases, nodels, and sinul ations.




b. Representative Types of Activities. |ACs are staffed
W th subject experts to provide in-depth analysis services and
create specialized technical information products. |AC products
and services include, but are not limted to, abstracts and in-
dexes; technical and bibliographic inquiry services; technical
assessnents; support and pronotion of exchanges of information
anong scientists, engineers, and practitioners of disciplines in
the scope of the AC or their field of interest; preparation of
state-of-the-art reports; handbooks; data books; data sets; crit-
ical reviews; standards and technol ogy benchmarks; probl em defi -
nitions; alternative technol ogy anal yses; and current awareness
activities.

2. Additional or Special Activities or Tasks. DoD |IACs are
established with the explicit intent to perform additional tasks
within their areas of expertise and technical focus above and be-
yond the basic or core activities as described in paragraph C. 1.
above. The establishnent of core information and specialized
expertise in their defined area of interest is in part estab-
lished to respond to the needs of the Defense technical com
munity. That permts an effective and efficient nethod of |ever-
aging the technol ogy base. Those additional tasks or speci al
activities are efforts that are specifically defined by a re-
qui ring organi zation as the need arises and are consistent with
the area of conpetence and concern that defines the technical
focus of a particular 1AC. The requiring activity normally pro-
vides the funds necessary to performthe task unl ess wai ved by
t he sponsoring DoD Conponent activity.

D. RESPONSI BI LI TI ES

1. The DDR&E Shall Do the Foll ow ng:

a. Maintain managenent control and oversight of the |IAC
program consi stent with the policies and concepts of the DoD
STIP, as defined in DoD Directive 3200.12 (reference (a)).

b. Approve or disapprove all proposals by the Head-
quarters of the DoD Conponents to establish or disestablish an
| AC or make mmj or changes in an | AC s scope or subject area.

c. Designate the “Sponsoring DoD Conponent” for each
| AC.

d. Designate a DoD activity or organization to provide a
technol ogy specialist to act as the “Technical Mnitor” for each
| AC.

2. The ODDR&E Staff That Exercises Oversight of the STIP
Shall Do the Foll ow ng:
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a. Monitor the I AC programincluding periodic review of
t he performance of each IAC in neeting the defined goals and ob-
jectives in their prescribed area of interest.

b. Provide program gui dance, as necessary, to neet the
intent of the program and pronote the technol ogy objectives of
t he Departnent of Defense.

c. Appoint an ad hoc review board on a periodic, as
needed, basis to review each |IAC.

3. The Sponsoring DoD Conponent Shall Do the Foll ow ng:

a. Provide continuous adm nistrative and operati onal
managenent for each assigned | AC. Designated “in-house DoD | ACs”
are assigned to the proposing Mlitary Service or Defense Agency,
as approved by the DDR&E. Contractor-operated | ACs are assigned
to an appropriate sponsoring DoD organi zation.

b. Budget for the basic operations and core functions of
assi gned | ACs.

c. Prepare and defend prograns and budgets consi stent
wi th annual budget cycles and DDR&E requirements for each assign-
ed | AC.

d. Establish approved I AC s through acquisition of con-
tract services or direct in-house establishnment.

e. Review performance of the I1ACs, in coordination with

the technical nonitor and the ODDR&E staff exercising staff over-
sight of the | AC program

4. The Technical Mnitor Shall Do the Fol | ow ng:

a. Provide continuous technical direction and oversight
for the assigned | AC

b. Assess technical subject requirenents and adequacy of
literature and database coverage by the I AC for users in the
Def ense comunity.

c. Evaluate and approve | AC proposals for products and
services fromthe technical standpoint.

d. Be a Governnent enployee and not a nmenber of the | AC
contractor staff. Synonynous titles are “Techni cal Manager,”
“CGovernnent Project Engineer,” “Contracting Oficer's Technical

Representative (COTR),” or other such titles that denonstrate
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techni cal oversight of IAC activities. For contractor operated
| ACs, the technical nonitor shall approve the designation of the
COIR, if the technical nonitor does not function in that capa-
city.

e. Provide the technical requirements input for the
“Statement of Work” for contractor-operated |ACs.

f. Assist the sponsoring DoD Conponents in identifying
program requirenments necessary to support preparation of budget
and program docunents for assigned | ACs.

g. Ensure that all technical docunents and data produced
by the DoD contractor operated | ACs are properly nmarked in ac-
cordance with DoD Directives 5230.9, 5230.24, and DoD 5200.1-R
(references (j), (k), and (i)). For “basic or core” activities
of the IAC, as described in paragraph C 1.a., above, the COIR
shall be identified as the controlling DoD office. For “addi-
tional or special” activities of the I AC, as described in sub-
section C. 2, above, the requiring DoD activity shall be the con-
trolling DoD office.

5. The DoD Conponents Shall Do the Fol | ow ng:

a. Provide their technical requirenents to the tech-
nical nonitor, to assist in determning the scope, focus, and
conduct of an I ACs’ technical activities.

b. Fully fund any additional |AC products and services
beyond basic or core-funded activities unless otherw se aut hor-
i zed by the sponsoring DoD Conponent.

c. Uilize the DoD | ACs when they may best neet the
Conmponent’s techni cal requirenents.

d. Ensure that the DoD I ACs routinely receive technical
reports and data sets about the | ACs subject area of interest
as part of the Conponent's primary distribution of technical in-
formation.

e. Invite the participation of DoD I ACs in DoD spon-
sored technical synposia in the | ACs subject area of interest.

E. | MPLEMENTATI ON OF PCLI CY, PRI NCI PLES, AND CONCEPTS

1. Information analysis and evaluation activities are an
essential and integral part of the scientific research and engi -
neering processes conducted by or for the Departnment of Defense.
When significant requirenents are recogni zed or benefits can be
derived through institutionalizing such efforts, the Departnent
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of Defense shall establish a DoD information analysis center in a
clearly defined, specialized field or subject area of particular
interest or concern to the Departnent of Defense. [|ACs are form
ally established by the Departnent of Defense to acquire, digest,
anal yze, evaluate, synthesize, store, publish, and provide advis-
ory and ot her user services concerning avail able worl d-w de sci -
entific and technical information and engineering data in its de-
fined field or area of interest.

2. DoDIAC s shall be established primarily to support the
m ssion of the Departnment of Defense. That includes in-house ac-
tivities as well as contractors and others who provide direct and
i ndirect support to the Departnent of Defense. DoD |ACs may al so
serve others in the public and private sector to the extent prac-
ticable and consistent with the constraints of DoD 5200. 1-R and
DoD 5220.22-R (references (i) and (v)). DoD policy on export-
controlled technical data included in DoD Directive 5230.25 (ref-
erence (q)), and other restrictions on DoD information as appli-
cabl e shall be incorporated into the handling of data by the
| ACs.

3. Each DoD I AC shall have a technical program Charter. The
contents of the Charter are described in paragraph F.3., below,
as part of the criteria for establishing a DoD | AC but the cri-
teria are equally relevant to those I ACs already in existence.

4. (Cassified or special category material may be received
by an |1 AC provided that the information supports the m ssion of
the I AC and appropriate security neasures have been establi shed.
Additionally, 1ACs shall not receive, process, or dissem nate
scientific or technical intelligence unless specifically author-
i zed by appropriate DoD intelligence activities and the DoD tech-
nical nmonitor. That is not intended to preclude | AC access to
such information or to scientific or technical information de-
vel oped or derived fromintelligence data, but nerely to pre-
scri be that appropriate coordination and approval incidental to
conduct of I AC activities shall occur.

5. Each IAC shall maintain a core staff of technical experts
inits field of specialization. The |IAC shall be attached to or
have a working relationship wwth a private sector or DoD organi -
zation engaged in technical work inits mssion area and are en-
couraged to seek assistance fromqualified experts enpl oyed by
t hat organi zation (and others, as needed) to ensure the highest
technical quality for individual products and services.

6. Each I AC shall be shall be adm nistered by a “single-
sponsori ng DoD Conponent” designated by the DDR&E
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7. Cassified information shall be receipted, controlled,
publ i shed, released or distributed, disposed of, and protected
from unaut hori zed di scl osure, in accordance with DoD 5200. 1-R and
DoD 5220.22-R (references (i) and (v)). Docunents containing
classified information shall be issued in accordance with DoD
rel ease and security procedures in references (i) and (v), after
t hey have been reviewed and approved by responsi ble technical and
security authorities. Information and products should be cleared
for public release, in accordance with DoD Directive 5230.9 (ref-
erence (j)), if they are released to or accessible by the general
public and when applicable information and products having po-
tential foreign affairs inplications shall be cleared in accord-
ance with DoD Directive 2002.3 (reference (w)). D sclosure to
foreign governments and international organizations, their con-
tractors or representatives and other foreign persons shall be in
conpliance wwth DoD Directive 5230.11 (reference (x)).

8. Al technical docunents generated by DoD funded R&E ef -
forts shall be marked with a DoD Distribution Statenment, in ac-
cordance with DoD Directive 5230.24 (reference (k)), with an
export warning notice when appropriate, as described in refer-
ence (k) and as required by DoD Directive 5230.25 (reference (q))
and with applicable classification markings, as required by DoD
5200. 1-R (reference (i)). For contractor operated | ACs applic-
abl e marki ngs of data shall be done by the contractor as di-
rected by COTR or anot her DoD enpl oyee, as designated by the
COTR.

9. DoD I ACs shall establish nechanisns for cooperation and
cross-fertilization of ideas on managenent phil osophy, policy,
pronoti on or outreach, operating procedures, and other areas of
mutual interest. Periodic neetings of all DoD | AC nanagers,
techni cal nonitors, and sponsors shall be held for information
exchange in those areas.

10. Basic | AC operations, as defined by the sponsoring DoD
Conmponent, shall be primarily supported by DoD funds.

11. Each I AC shall assist in advanci ng standardi zati on of
the technology in their technical focus and field of expertise.

12. 1 ACs shall make optimal use of advanced information
t echnol ogy and tel ecomruni cati on equi pnent, systens, and capa-
bilities in the operation of their centers.

13. 1ACs shall acquire, store, and dissem nate subject area
technical information fromall sources, donmestic and foreign
i ncl udi ng support of approved information exchange progranms with
countries that have agreenents with the United States. |ACs
shall utilize but not duplicate the existing DoD foreign open-
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source scientific and technical intelligence literature exploita-
tion program or autonated database as part of any foreign acqui-
sition efforts. It is not intended for DoD IAC s to replicate
substantial quantities of information fromother readily avail -
abl e sources. At the sane tinme, IAC s are encouraged to acquire
information fromthose sources when the information is needed to
provide tinely, conprehensive, and qualitative products and ser-
Vi ces.

14. Wil e one purpose of the IACs is to collect and di ssem
inate STlI, their performance of analytical tasks characterizes
themas “R& activities” as well as “technical information sup-
port activities.” As a routine function of the analytical as-
pects of their information collection functions, | ACs are expect-
ed to do the follow ng:

a. Verify and validate the technical accuracy and re-
l[iability of existing data.

b. Generate and evaluate data coll ection and anal ysis
techni ques reported in the literature.

c. Develop alternative approaches to collection and/or
anal ysis of the same or simlar forns of information for assigned
t echni cal areas.

d. ldentify and/or fill voids in existing data or know
| edge bases when the I AC may provide such R& in an econom cal,
efficient, and unbi ased manner.

Those functions in paragraphs E. 14.a. through E. 14.d., above, are
acconplished on a selective basis to permt the nost effective
use of technol ogy and expertise resident in the I1ACs, and are the
types of functions that distinguish a DoDIAC fromlibraries and
ot her types of information centers.

15. As defined in subsection C. 2., above, it is the intent
of the Departnent of Defense to have its | ACs perform additional
or special activities or tasks in their individually defined
techni cal scopes. One of the primary purposes of acquiring and
mai ntai ning core technical information and expertise is to max-
imze the utilization of those invested efforts. The acconplish-
ment of additional tasks based on those core capabilities permts
the Departnent of Defense to effectively and efficiently |everage
the technology base in its areas of interest. For those | ACs op-
erated by contract, it is the responsibility of the sponsoring
DoD Conponent activity to acconplish the contracting of both the
core activities and additional tasks consistent with the
techni cal scope of each | AC



16. |If applicable, IACs shall participate in prograns design-
ed for the international transfer of technol ogy in assigned areas
of technical responsibility. Equally, they shall ensure that
such participation does not |ead inadvertently to unauthorized
transfer of technol ogy.

17. DoD IAC s shall participate in and support the Depart-
ment of Defense donestic technol ogy transfer program as defined
in DoD 3200.12-R-4 (reference (f)).

18. |1 AC personnel are authorized and encouraged to plan,
provi de technical support for, and participate in major technical
conferences, neetings, or synposia in their area of technical
speci alization. |AC sponsorship and attendance at neetings shal
be consistent with DoD provisions on security and on transfer of
technol ogy. DoD activities are al so encouraged to participate
and sponsor conferences in their technical areas of interest.
| AC contractors and DoD activities that sponsor or participate in
conferences shall do so in a manner consistent with DoD Direc-
tives 5230.9, 5230.24, 5230.25, 2000.3, DoD Instruction 5230. 27,
and DoD 5200.1-R (references (j), (k), (q), (w, (h), and (i)).
When DoD | ACs sponsor a conference, neeting, or synposia, an in-
house DoD activity is not required to sponsor it as well. [1AC
personnel shall maintain contact with senior investigators and
devel op working relationships with technical, professional, and
trade associations and rel ated technical groups to exchange in-
formation. Meetings and conferences are to be used as an oppor-
tunity for maki ng known the products and services of the | AC
mai ntai ning contact with senior investigators in the specialized
field of the AC and to pronote the interaction of |AC profes-
sional staff wth the technical conmmunity at | arge.

19. 1ACs shall prepare, announce, and provide primary dis-
tribution of critical reviews, state-of-the-art reports, hand-
books, data conpilations, lists of technical experts, and other
significant publications in their assigned areas of technical
specialization. |ACs shall respond to inquiries fromaqualified
users bearing in mnd applicable security controls and restrict-
ions on transfer of technology to foreign individuals and organ-
i zati ons.

20. The DTIC, technical library of the DoD activity that
sponsored a particular technical effort, and other DoD I ACs with
a technical interest in the subject matter of a particul ar doc-
ument shall be included in the primary distribution of docunents
formally issued by an I AC. That excludes direct correspondence
in response to inquiries and the annual reports of the I ACs un-
| ess the sponsoring DoD Conponent requires the reports for man-
agenent oversight of IACs it sponsors.
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21. 1ACs shall normally not provide secondary distribution
of any docunents other than their own. |In accordance with cri-

teria or guidance provided by the sponsoring DoD Conponent, |ACs
may perform secondary distribution of docunents or data in forns
or nedia not available fromother sources and | ACs may perform
secondary di ssem nation of documents and data when they are the
only known renai ni ng source.

22. DoD I ACs normally recover a portion of operating costs
t hrough the sale of products and services. As such, it is not
intended for the DTIC to provide distribution services to their
users of DoD I AC products and services. DTIC shall provide mc-
rofiche copies of IAC technical reports. On a nmutually agree-
abl e basis DTIC nmay provide other distribution services to the
| ACs such as CD ROM or network services including the sharing of
cost and revenues.

23. Sel ected products and services provided by I ACs shall
i nclude provisions for at |east partial cost recovery in accord-
ance with guidelines provided by the sponsori ng DoD Conponent.
The principle is to pronote w de dissem nation and use by the
Def ense community whil e di scouragi ng the excessive ordering of
products or services w thout recognition of the cost inpact on
DoD resources.

F. ESTABLI SHVENT OF | ACs

1. Proposals fromthe DoD Conponents for establishnent of an
| AC shall be processed through the sane channels that are used to
approve and aut horize any ot her RDT&E program

2. Approval shall be based on, but not Ilimted to, the fol-
low ng criteria:

a. Docunented evidence of a requirenent to fill a void
in an energing DoD technol ogy thrust area.

b. Cear definition of subject fields to be covered and
denonstration that other I ACs or other sources do not duplicate
or provide the sane depth of coverage of the proposed | AC

c. Cost and effectiveness including eval uation of
whet her alternate ways of acconplishing the objectives of the | AC
exi st .

d. Adequat e financial support and plans for continuing
support to achi eve the announced objectives of the | AC
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e. Active support of the I AC by persons engaged in the
type of technical work to be covered by the 1AC s information
products and servi ces.

f. Evidence of capability to ensure proper security
procedures and controls on technol ogy transfer.

3. As part of the process in defining the need, purpose, and
scope of a DoD | AC, each | AC shall have a technical program
Charter including the foll ow ng:

a. Mssion and functions statenent.

b. Statenent of need on DoD requirenents.

c. Statement of technical scope.

d. Method of funding.

e. Description of responsibilities for those DoD adni n-
istrative, procurenent, and technical personnel that guide the
direction and operation of the |IAC

f. Authority to establish and operate the |IAC.

g. Provisions for periodic review and revision.

4. Each Charter is to be approved by the OSD Principal Staff
Assi stant responsible for technical programoversight of the |IAC

5. Subject Coverage. Subject areas covered by an | AC nay be
determ ned fromone or both of the follow ng categories:

a. Discipline-Oiented Coverage. Information pertain-
ing to all, or a clearly defined part of, a recognized scien-
tific or engineering discipline, which has its own literature or
professional traditions and is of particular interest to the De-
partment of Defense.

b. Mssion-Oiented Coverage. |Information pertaining
to a mlitary undertaking of special interest to the Departnent
of Defense or to a specific |large weapon or its support system or
a group of such systens, and therefore, an area that requires an
i nterdisciplinary approach

6. Size and Location

a. No specific limtations are inposed on the size of an
| AC as long as the types of functions described in section C
above, are acconpli shed.
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b. ACs may be | ocated at the foll ow ng:

(1) DoD installations, |aboratories, and other in-
house technical activities; or,

(2) Oher Federal Governnent activities when a DoD
Component sponsors the AC in conjunction with an applicable
authority in an Agency Headquarters for the other Governnent
activity.

(3) Contractor installations (educational institu-
tions, industrial firms, and not-for-profit institutions).

7. Security. 1ACs shall satisfy all physical and docunent
information security requirenents for the protection of classi-
fied or otherwi se sensitive information stored or held therein.
For in-house operated DoD I ACs, the | AC shall adhere to all ap-
plicable policies and practices. For contractor operated |ACs
all security requirements shall be clearly specified by DoD in
the contract.

G DI SESTABLI SHVENT OF | ACS

1. The sponsoring DoD Conponent, in coordination with the
designated “technical nonitor” and the principal DoD user activi-
ties, may propose the disestablishnment of a DoD | AC. A proposal
to disestablish an I AC should include an anal ysis that woul d per-
mt DDR&E to eval uate or consider the types of questions or fac-
tors described in subsection G 2., bel ow

2. A conbination of factors may formthe basis for a de-
cision to recommend di sestablishnent of an AC.  Follow ng a
conplete review, the DDR&E (with the assistance of the OSD Prin-
cipal Staff Assistant for | AC technical areas beyond the purview
of the DDR&E) shall nake the decision on disestablishnment of an
| AC. The follow ng are typical questions or factors that may be
consi dered in making such a deci sion:

a. Is the IACstill functioning in a major DoD tech-
nol ogy thrust area?

b. 1Is the I AC denonstrably useful to the Departnent of
Def ense?

c. Isthe IACfulfilling a DoD need that is not dupli-
cated by other public, private, or Governnent organizations?

d. What is the value of products or services to users for
current DoD prograns?
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e. Are funds avail abl e?

f. Is the | AC mai ntaining proper security controls and
controls over transfer of technology to foreign individuals and
organi zati ons?

3. After the DDR&E has decided to disestablish an | AC, the
follow ng shall be acconpli shed:

a. The sponsoring DoD Conponent shall announce a term -
nation date at | east 90 days in advance and shall require the
managi ng supervisor of the 1AC to provide a docunented inventory
of the 1AC s holdings to the sponsoring DoD Conponent and DoD
techni cal nonitor.

b. The sponsoring DoD Conponent shall decide the dis-
position of the IAC s holdings with the assistance of the nmanag-
i ng supervisor of the IAC, the DoD technical nonitor and the
approval of the ODDR&E

c. The technical holdings of a DoD IAC including its
docunents, databases, and technical information represent a
significant resource investnent by the Departnent of Defense.

The disposition of those tangi ble assets nust be handled in a

| ogi cal and cost-effective manner. As a result every reasonable
effort should be made to retain those holdings for future use in
t he Departnent of Defense and if not possible, their disposition
shoul d be handl ed, in accordance wth the paraneters of the DoD
property di sposal and records managenent prograns. One of the
principle functions of DoD technical libraries is to retain the
current and future technical assets of the DoD. Transferring the
| AC hol di ngs to another DoD | AC or a DoD technical library shal
be a primary consideration in the disposition of | AC techni cal

hol dings. Care should be taken to ensure that data restricted to
DoD use for reasons such as national security, export control;
etc., is retained by the Departnent of Defense before transfer of
remai ni ng hol dings to others outside the Governnent or that
applicable controls by the Departnent of Defense remain in
effect.
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ACCESS TO AND DI SSEM NATI ON OF DoD TECHNI CAL | NFORVATI ON

A.  PURPGSE

The DoD Technical Information Program shall ensure the com
plete and tinely exchange anong DoD technical activities, includ-
ing both the in-house and DoD contractor comunities, of al
techni cal information generated by or about the pursuit of DoD
techni cal progranms with due consideration of security require-
ments and access restrictions. Al DoD Conponents responsible
for dissem nation of technical information shall nmake a positive
effort to provide users accurate and tinely technical informa-
tion, utilizing the nost effective nedia, including synposia,
news-letters, technical reports, inquiry responses, on-line data
networ ks, consultation and ot her nedia, and maki ng opti num use of
conputer technology to store, sort, select, package, and di ssem -
nate data and i nformation.

B. APPLICABILITY AND SCOPE

1. The inplenmentation of policies, principles, and practices
established by this section apply to the DoD Conponents consi s-
tent with the constraints established by DoD Directives 5230.9,
5230. 24, 5230.25, 2002.3, and 5230.11, DoD 5200.1-R, and DoD
5220. 22-R (references (j), (k), (), (w, (x), (i), and (v). That
not only includes dissem nation of DoD technical information in-
ternally to the Departnent of Defense but also applies to other
Federal Governnment Agencies including |egislative and judicial
branch agencies, all Governnent contractors, grantees; etc.,
ot her Governnents (local, State, or foreign), and any others for
whi ch a DoD Conponent activity has an approved and established
“legitimate business relationship” interest. The term*“legiti mte
busi ness relationship” is defined in enclosure 2.

2. The procedures authorized by this enclosure shall be used
by DoD technical information dissem nation activities to control
access to DoD technical information. The access afforded through
use of those procedures does not override special consideration or
approvals that affect the flow of controlled information, but
shal | provide routine access consistent with any such controls.

C. RESPONSI BILITIES

1. The ODDR&E shall approve service charges collected by DoD
technical informati on dissem nation activities in a nmanner con-
sistent with section D., bel ow
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2. The DoD Conponents shall do the foll ow ng:

a. Pursue organi zed, coordinated, and conprehensive pro-
grans for technical information dissem nation. Those prograns
shall provide for the routine interchange of technical informa-
tion in the Departnent of Defense, between the Departnent of
Def ense and others in the scientific and technical conmunity
i ncl udi ng ot her Federal Agencies, DoD contractors, other Federal
Agency contractors, foreign governnments as applicable, and the
national and international scientific and technical community
consistent wwth DoD Directives 5230.9, 5230.24, 5230.25, 2002. 3,
5230. 11, DoD 5200. 1-R, and DoD 5220.22-R (references (j), (k),

(), (W, (x), (i), and (v)).

b. Under the limts of security and access restrictions
necessary to ensure adequate intra-DoD technical information ex-
change, vigorously pursue a policy that ensures that technica
informati on generated by activities under their cognizance is
provi ded for public use through applicabl e Federal Agencies and
technol ogy transfer prograns according to approved DoD cl earance
pr ocedur es.

c. Support the w de dissem nation of technical infor-
mation as part of the primary distribution of such matter, and
support and sustain DoD technical information dissem nation acti -
vities including the DTIC, DoD | ACs, and DoD technical |ibraries.

d. \Wherever possible, provide unclassified versions of
techni cal documents and other information to expedite the infor-
mation transfer process.

e. In-house DoD activities shall conplete all parts of
the “Registration for Scientific and Technical Information Serv-
ices,” DD Form 1540, and submt it to DTIC before requesting
technical information from DoD di ssem nation activities. Wen
classified information is requested on the DD Form 1540, that
formshall be signed by the applicable security officer for that
activity.

f. Ensure that DoD activities under their cogni zance
certify access to DoD technical information for all non-DoD users
based on the determ nation by the DoD activity that the user has
a legitimte business interest wwth the Departnent of Defense, as
defined in enclosure 2. DoD personnel who certify access for
non- DoD users shall have the technical conpetence and famliarity
with the user’s needs and intended use for the information to
determne that it is in the best interest of DoD to provide
access. Particular attention shall be focused on the subject
fields of interest for access to classified information.

Pronmptly report to DTIC any changes of certification status such
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as contract termnation, revisions to contracts and grants
concerning |levels of access or conpletion dates, and changes of
address or organi zati on nanes.

g. Routinely provide for the dissem nation of DoD
technical information for donestic technol ogy transfer.

h. ldentify and provide information to DTIC descri bing
R&E and ot her acquisition related publications, databases, spe-
cialized collections, products, services, and accessibility about
DoD scientific and technical information assets of DoD activities
whet her in house or contractor supported. This information
reporting requirenment supports the DTIC devel oped directory of
STl resources and has been assigned Reports Control Synbol DD
A&T( AR) 1922.

i. Establish and support industry information centers
for ready access to unrestricted and restricted DoD technical in-
formati on, program planning information, and requirenents docu-
ments. Those centers shall also assist DoD contractors and po-
tential contractors in accessing DoD RDT&E activities and staff.

3. The DTIC Shall Do the Foll ow ng:

a. Operate and maintain a uniform DoD w de certifica-
tion and registration system Applicable procedures, fornms, and
instructions shall be prepared and coordi nated by DTIC, as a Vol -
ume of DoD

b. Mintain a central authority file of certified and
approved users. Provide nethods of access and dissenm nation to
that file such that other DoD dissem nation activities may pro-
vide information to registered users applicable to their au-
thority to receive data. Also, quickly inform DoD activities of
the new regi strations and changes to the tinefrane, conditions,
and scope of coverage.

c. Establish a DoD Directory of STl resources as de-
scri bed in paragraph C 2. h., above.

4. DoD Technical Information D ssem nation Activities may
col l ect service charges as approved by ODDR&E in accordance with
the policies and principles of this enclosure.

D. | MPLEMENTATI ON OF PCLI CY AND PRI NCI PLES OF OPERATI ON

1. Registration for Defense Technical |Information
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a. The DD Form 1540 is authorized for the collection of
data required by the uniform DoD regi stration system established
by DTIC for access and di ssem nati on purposes.

b. Cdassified information di ssem nation froma DoD dis-
semnation activity shall be limted to the scope of a subject
area field of interest as specified and certified on the DD Form
1540 unl ess otherw se authorized by the DoD cl assification au-
thority. Such a certification shall constitute an approval by an
applicable DoD official that the user’s official responsibilities
require access to technical information within the specified sub-
ject fields and groups on the DD Form 1540. An applicable DoD
official shall certify the access of non-DoD users to DoD tech-
nical information based on the DoD official’s determ nation that
t he non-DoD user has a legitimte business relationship with the
Departnent of Defense as defined enclosure 2. Approval for ac-
cess to classified or unclassified, but sensitive, technical in-
formation shall be conditioned on the fact that the user under-
stands the conditions of use and may reasonably control access to
the information by others, as necessary.

c. DoD activities that have approved DD Form 1540s shal
take action to notify DITIC when the classified or otherw se sen-
sitive and/or controlled information is accessed and used in a
significantly inappropriate manner. Access or term nation of
access to DoD technical information is solely under DoD aut hor -
ity, as determ ned to neet DoD needs. That relates to the intent
of the Departnent of Defense to dissem nate technical inform-
tion to the Defense comunity to support the DoD m ssion and in
no manner shall be construed to limt public access and avail -
ability of DoD information approved for public release in accord-
ance with DoD Directive 5230.9 or for information rel eased by the
Departnent of Defense in accordance with DoD Directive 5400.7
(references (j) and (n)).

2. Di ssem nati on of Defense Technical |nformation

a. The Departnent of Defense shall dissem nate DoD tech-
nical information in support of its technical progranms and in
support of simlar technical progranms in other U S. Governnent
Agenci es consistent with the DoD m ssion contained in DoD Di-
rective 5230.11 (reference (Xx)).

b. Requests fromforeign organizations for classified or
ot herwi se sensitive and/or controlled informati on shall be nade
only through applicable DoD foreign rel ease of fices under estab-
Il i shed rel ease procedures.

c. It is intended that registration for access to DoD
technical infornmation shall be available to both individuals and
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groups of people in an organization. |If a registration is com
pleted for a group of people, then the individual identified on
the DD Form 1540 shall be authorized to receive all data (i nclud-
ing classified or unclassified but, sensitive data) consistent
with the registration. That individual is responsible for pro-
viding data to others in the organi zation consistent with the
“DoD Distribution Statenent,” classification markings, and export
control warning notices. That neans, for exanple, if an in-house
DoD activity requests information froma DoD di ssem nation
activity that is marked wwth “DoD Di stribution Statenment D (D s-
tribution Authorized to DoD and U.S. DoD Contractors),” then the
requesting activity may share that information with a DoD con-
tractor including those working in that activity or el sewhere.

Di ssem nation to others shall only be, as approved by the “Con-
trolling DoD O fice” as specified in DoD Directive 5230.24 (ref-
erence (k)). DoD activities that operate DoD technical infor-
mati on networks may further limt access based on network ca-
pacity constraints, but access shall be consistent with other DoD
i nformati on di ssem nation policies. Access to internal networks
shal |l be consistent with DoD marking policies including DoD D -
rective 5230.24, DoD Directive 5230.25, DoD 5200.1-R and DoD
5220. 22-R (references (k), (q), (i), and (v)).

3. Principles and Considerations for User Charges by DoD
Technical Information D ssem nation Activities

a. (Objectives and I nplenentation of Policy

(1) The DoD Acquisition Programis inplenented
t hrough an extensive set of processes and procedures. The phases
of the acquisition process include the follow ng:

(a) Concept exploration and devel opnent.
(b) Programdefinition and risk reduction.
(c) Engineering and manufacturing devel opnent.

(d) Production, fielding and/or depl oynent, and
operational support.

(STI is an integral part of every phase of the ac-
quisition process. Inits many forns (including technical
papers, experinmentation data in raw and anal yzed form engi neer-
i ng drawi ngs, handbooks, manuals, and acquisition-rel ated man-
agenent data; etc.) STl sustains the acconplishnment of the De-
partment of Defense acquisition mssion. Wth the significant
investnment in DoD acquisition, it is incunmbent on the Departnent
of Defense to pronote the wi dest possible primary and secondary
di ssem nation of STl to organizations that contribute to DoD m s-
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sion objectives. 1In the case of secondary distribution, tech-
nical information dissem nation activities enable the Departnent
of Defense to recoup a portion of its technol ogy investnent by
enabling DoD to | everage past technol ogy investnents. Addi-
tionally, technol ogy devel oped in the concept exploration and
devel opnent phase of acquisition becones the technol ogy baseline
for numerous technol ogy applications in the foll owon acquisition
phases identified in paragraphs D.3.a.(1)(b) through (d), above.)

(2) An objective of the DoD STI programis to pro-
note the efficient, effective, and tinely dissem nation of STI
To acconplish that objective, it is anticipated that DoD infor-
mation di ssem nation activities may determne that it is neces-
sary to inpose a systemof charges to preclude the potential of
excessive requests for STl by DoD users. At the sane tine, such
a system of charges shall be so constructed as to neet DoD ac-
qui sition objectives stated in subparagraph D.3.a.(1)(a), above,
to | everage past technol ogy investnents and maxi mze their return
to the Departnent of Defense. A proper bal ance between direct
charges to users and indirect allocations of net additional costs
to acquisition program el enents nust be determ ned and applied
accordingly.

(3) Additionally, sonme technical information pro-
ducts and services are required to neet externally inposed re-
qui renents placed on the Departnent of Defense including Federal
statutes, and/or Executive Orders. Those external requirenents,
while not self-inposed, are essential objectives.

(4) DoD technical information dissem nation activi-
ties nmay establish service charges for information products and
services. Such service charges shall be devel oped when there is
a need to provide a nmeans of PARTIAL rei nbursenent for products
and services and, when necessary, to preclude excessive, unwar-
ranted use of those products and services. At the sane tine, the
overriding intent of the Department of Defense is to wdely dis-
semnate its technical information to | everage the utilization of
DoD-f unded technol ogy to the maxi num extent. Service charges
shall not be established at a |level detrinental to the ability of
the Departnment of Defense to | everage its technol ogy base. DoD
activities shall adequately budget and fund their technical in-
formati on di ssem nation activities consistent with those prin-
ci pl es.

b. Principles

Before making a determ nation to inpose user charges a
nunber of factors nust be considered. The follow ng points al
require analysis and rationale to support a system of user
char ges:
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(1) Wo are the users of the information?

(2) Wo are the custonmers that have a vested
interest in seeing that the information is avail abl e and used?

(There is often an inportant distinction between a custoner and
user. For exanple, the Departnent of Defense requires contrac-
tors to use technical information in performance of a contract.
VWiile the technical information is often obtained froma DoD
technical information dissem nation activity, the custonmer (the
DoD sponsor of the contract effort) has obligated the Departnent
of Defense to provide Governnent-furnished information to the
user (the DoD contractor) for the performance of work. Another
exanple is an in-house DoD activity that is required to search
exi sting technical and rel ated managenent information before the
start of a new technical effort or before proceeding to the next
m | estone on a major program The user in that instance is the
activity that receives the information and evaluates its appli-
cability to a new effort or the next major m|lestone. There are
several custoner(s) in that exanple. The organi zation proposing
to expend DoD acquisition resources needs the information to de-
fine the technol ogy baseline and develop the rationale for in-
vesting in new or continuing technol ogy devel opnent. The or-
gani zation(s) responsible to review and approve the expenditure
of resources and to ascertain that the technical effort neets DoD
acquisition requirenents is al so dependent on the information
output. Retention of the data for program audit purposes re-
flects a third custoner need.)

(3) What is the nost efficient nmethod to resource an
i nformati on product or service? And why?

(4) Does a nethod of cost recovery exist and how
does it operate?

(5 Is a particular product or service mature enough
to where the custoners and users are clearly defined and use of
t he product and service can be supported by an established cus-
toner base? Devel opnent of new products and services is an in-
vest nent deci sion and shoul d be resourced accordingly.

C. Practi ces

Peri odi cally, DoD technical information dissem nation
activities should identify the cost associated with providing
their products and services. Using that cost assessnent, the DoD
Conmponents responsi ble for the operation and fundi ng of DoD tech-
nical information dissem nation activities should utilize the ob-
jectives and principles stated in paragraphs D.3.a. and b. above,
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as the basis to determ ne the best nethod(s) to resource the
products and services of those activities. Those nmethods include
the foll ow ng:

(1) Direct mssion funding of that information
di ssem nation activity.

(2) Block funding by custoners and/or users.

(3) Subscription funding for |evels or conbinations
of products and servi ces.

(4) Charge on demand to custoners or users with
paynment from aggregate accounts or on a transaction basis.

(5) Charges agai nst other acquisition program
accounts as a support cost to those program el ements.

(6) Conbinations of the practices in paragraphs
D.3.c. (1) through (5), above, such as individual demand prices
for users adequate to discourage msuse wth the remai nder to be
al l ocated in anot her manner.
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DTI C
A. M SSI ON

Consi stent with OUSD(A&T) policy guidance and program over -
sight, DTIC shall do the follow ng:

1. Provide centralized operation of DoD services for the
acquisition, storage, retrieval, and dissem nation of STl to
support DoD R&D, engineering, and studi es prograns.

2. Provide centralized operation of databases, systens, or
networks for the acquisition, storage, retrieval, and/or dissem -
nation of information to support other DoD related acquisition
functions as approved by the DDR&E. Provide other DoD i nfor-
mati on support services as directed or approved by the DDR&E

3. Serve as a focus for specific actions required by the
DDR&E to neet technical information needs of the STIP

4. Devel op and provide specialized information system sup-
port approved or directed by OQUSD(A&T) Principal Staff Assis-
tants.

5. Work directly with the OUSD(A&T) to fornul ate objectives
and prograns for STl transfer anong the MIlitary Departnents, De-
fense Agencies, and other U S. CGovernnent Agenci es.

6. Participate with the OSD and Federal Agencies in fornu-
| ati ng DoD and Federal policies on STl transfer.

7. Function as a central activity in the Departnment of De-
fense for applying advanced techni ques and technol ogy to DoD STI
systens and for devel oping i nprovenents in services and STl trans-
fer effectiveness in support of STIP objectives.

8. Represent the Departnent of Defense at STI neetings, con-
ferences, or synposia to support m ssion objectives.

9. Provide liaison with other DoD and Governnent STI organ-
i zations (such as the Defense Logistics and Studies Information
Exchange and the National Aeronautics and Space Adm nistration).

10. Provide planning, program ng, budgeting, accounting, and
reporting of resources necessary to neet m ssion requirenents and
present PPBS subm ssions to the OQUSD(C) Conptroller through the
QUSD( A&T) Principal Staff Assistant exercising staff oversight of
DTl C.
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B.  FUNCTI ONS

The Adm nistrator, DTIC, is responsible for providing or exe-
cuting the follow ng functions in support of the STIP

1. Centralized DoD Information Services. Those include al
services for maintaining a repository of technical and rel ated
managenent documents resulting fromor pertinent to DoD R&E and
studies efforts, providing for their dissem nation, and the fol -
| owm ng functions:

a. Acquiring technical and rel ated managenent docunents
i ncl udi ng docunents from outside the Departnent of Defense, do-
mestic or foreign, which are of DoD interest but not readily
avai |l abl e from ot her sources in support of the DoD R&E and st ud-
ies efforts. Docunents may take the formand format of any com
monly accepted nedia for docunentation and/or presentation of
STI.

b. Providing pronpt and effective docunent awareness
services and publications reflecting new acquisition in the
docunent coll ecti on.

c. Storing in reproducible form copies of acquired DoD
rel evant technical and rel ated managenent docunents.

d. Mintaining a system of docunent acquisition, stor-
age, announcenent, reproduction, and distribution nethods, in
accordance with DoD security policies, standards, criteria, and
procedures for classified, limted distribution, export control
and conpany proprietary information entrusted to the Depart nment
of Defense by agreenent.

e. Developing and maintaining a tinely system of doc-
unent acqui sition, storage, reproduction and di ssem nation that
pronotes the maxi num efficiency for activities providing doc-
unents to and receiving data and/ or docunents from DTI C such that
t he DoD-user community nmay make the nost effective and efficient
use of the technology in those docunents.

f. Providing tinmely response to requests from authorized
users for technical reports and other docunment services consis-
tent with DoD Directives 5230.24 and 5230. 25, DoD 5200.1-R, and
DoD 5220. 22-R (references (k), (q), (i), and (v)) of this en-
closure 7. Release of docunents in response to requests under
the “Freedomof Information Act” (5 U S.C. 552) shall be governed
by DoD Directive 5400.7 (references (m and (n)). DTIC shall not
rel ease any docunent not previously cleared for public rel ease
w thout the witten approval of the controlling DoD activity, as
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defined by DoD Directive 5230.24 (reference (k)). Requests from
foreign persons for classified reports or services shall be pro-
cessed in conpliance with DoD Directive 5230.11 (reference (x)).

g. Ensuring the adequacy of and preparing necessary pro-
cedures, standards, and guidelines in applicable Volunmes of DoD
Scientific and Technical Information Program Procedures Mnual
for preparing, acquiring, storing, distributing, and gai ning
access to technical and/or managenent documents descri bi ng R&E
efforts and the entry of bibliographic descriptions into DoD STI
dat abases.

2. Centralized DoD Dat abase Services

a. Those involve the application of information, com
puter, and tel ecommuni cations technology to provide authorized
seekers of Defense STl convenient access to stored files of STI
about managi ng and conducting R&E and studies prograns. For such
dat abases, the DTIC shall provide for the foll ow ng:

(1) Database input systens and procedures to acquire
and enter data into the databases, and provide technical support
for renote input to the databases either on-line or in machine-
readabl e form Database input systens shall use existing DoD
standard data el enents when applicabl e.

(2) Database output systens and procedures to sup-
port the processes involved in formulating and executing on-1line
search and retrieval, fornulating output of significant segnents
of the databases including search and retrieval tools and pro-
cedures utilizing applicable electronic nedia, and control of
dat abase out put products.

(3) Response to demand requests received by nmail,
on-line, and tel ephone for database products (both individual
products as well as downl oadi ng of significant segnments of the
dat abases) and processing of subscriptions for recurring database
pr oduct s.

b. The DTIC shall establish and operate a centralized
dat abase of bibliographic citations of technical docunents re-
sulting fromor about the DoD R&E and studi es prograns. That in-
cl udes support to DTIC docunent services functions, such as the
fol | ow ng:

(1) Docunent announcenent, current awareness, selec-

tive dissem nation of information products, or bibliographic
sear ches.
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(2) Bibliographic database support to include such
itenms as shared cataloging and related services to technical |ib-
raries, support to DoD | ACs, and support to other information
processors that operate or provide support to DoD R&E prograns.

c. As resources and technol ogy permt, DTIC shall estab-
lish and operate a centralized conputer database of full-text
techni cal docunents resulting fromand about the DoD R&E and
studi es prograns. The database shall include, where possible,
features to enable electronic input, text search, electronic
output, file transfer capabilities; etc.

d. The DTIC shall nmaintain and operate centralized dat a-
bases of summary techni cal and nmanagenent-rel ated infornation de-
scribing the content and scope of R&E prograns, consistent with
or as required by other parts of this Instruction, DoD Instruc-
tion 3204.1, and DoD Directives 4205.2, 2002.3, and 8910.1 (ref-
erences (g), (r), (w, and (y)), and when and as further defined
by applicable Vol unmes of DoD Scientific and Technical |Information
Program Procedures Manual and other data specified or approved by
t he DDR&E, when needed for R&E program nmanagenent.

e. The DTIC shall provide for maintenance of a central
referral database of the Departnent of Defense and rel evant Fed-
eral STI activities and shall cooperate with the Federal Agencies
i n mai ntaining such referral services.

f. The DTIC shall establish and maintain an index of the
uni que col l ections of DoD technical holdings in the DoD techni cal
libraries and the unique collections and database that reside at
DoD R&E activities. Additionally, on a voluntary basis DTIC may
accept simlar information from Defense industry and academ c in-
stitutions that have unique collections of significant interest
to the Defense R&E conmunity.

g. The DTIC shall provide the capability and capacity,
as approved by the DDR&E to accommopdat e new or expanded STI dat a-
bases and extended | evel s of database access, system i ntercon-
nection, and the establishnment of networks.

h. The DTIC shall ensure the adequacy of and prepare DoD
Regul ati ons and gui del i nes describing responsibilities and pro-
cedures for input to, naintenance of, access to, and retrieval
from DoD STI dat abases.

i. The DTIC shall provide OSD functional managers with

data and docunent services needed to support their progranms in
R&E and studi es areas.
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3. Related STI Support Services. The DIIC shall do the
fol | ow ng:

a. Develop and apply techniques to assess STl needs,
usage, and trends with a view to proposi ng new STl products,
services or prograns.

b. Develop and operate pronotional and training pro-
grans to increase the awareness and use of STl policy, proce-
dures, tools, products, and services anong R&E nmanagers, scien-
tists, engineers, and that of the information practitioners that
support themthroughout the current and potential DTIC user com
munity with a view increasing their efficiency.

c. Provide a central DoD authority and establish a cen-
tral directory for the data el enents and processes used to re-
cord, gain access to, and exchange STl or docunents and prepare
DoD procedures with specific criteria and gui dance for the con-
tent and format of data el enents required by those STl databases,
and register data elenents with the Defense Information Systens
Agency. The DTIC shall exercise that authority in cooperation
and coordination with the DoD Conponents and shall ensure com
patibility where practical with the STI practices of other Fed-
eral Agenci es.

d. Explore and acquire techni ques and arrangenents for
access to STl databases, on-line services, or networks on the
conduct or managenent of R&E prograns. Those nmay include data,
dat abases, or systens from other Federal, commercial, or foreign
sources that may not otherw se be readily accessible to DTIC
users, if the DTIC does not unnecessarily or unfairly conpete
with or detract fromservices available fromthe private sector.

e. Represent the Departnent of Defense in efforts of
Federal and professional STI activities involving the conpatibil -
ity or standardization of STI data and processes about inproved
information transfer.

f. As directed by the DDR&E, provide such centralized
services as acquisition, evaluation, or inplenentation of conmon
STl resources, systemnms, or devices and act as focal point in such
endeavors as arranging or instituting new STl prograns, proce-
dures, or exchange agreenents.

g. Operate and maintain procedures where U.S. Govern-
ment Departnents and Agencies and their contractors, subcon-
tractors, grantees, and DoD potential contractors nay becone
certified and registered for access to controlled STl avail able
from DoD i nformati on di ssem nation activities, in accordance with
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DoD 5200. 1-R and DoD Directive 5230.25 (references (i) and (q)),
and enclosure 6 of this Instruction.

h. As directed by DDR&E, act as the DoD Executive Agent
for the preparation and publication of newsletters, journals
(juried and unjuried), reports; etc., to support the dissemn -
nati on of Defense related STI

4. DoD Conponent Headquarters |Information Support. The DTIC
shal |l provide information services which utilize the appropriate
information technol ogies to acquire, analyze and di ssem nate in-
formati on to support oversight and managenent functions and to
i nprove overall Departnment of Defense managenment. To acconplish
t hese tasks, the DTIC shall provide support in the foll ow ng
ar eas:

a. Analyze and define information gathering, analysis
and di ssem nation requirenents as requested by DoD Conponent
Headquarters.

b. Investigate and eval uate new t echnol ogi es and apply
themto the requirenents to neet infornmation gathering, analysis
and di ssem nation requirenents of supported organizations, in-
cluding utilization of the Internet/Wrld Wde Wb or simlar
t echnol ogi es.

c. Conduct l|iaison with DoD Conponent Headquarters to
assure continued support for information gathering, analysis and
di ssem nati on

d. Mintain the DoD inplenentation of the Governnment In-
formation Locator Service (ALS) in accordance with Ofice of
Managenment and Budget Nunber 95-01 (reference (z)).

5. Investigation, Experinentation, and Application of
Advanced I nformation Sci ence and Technol ogy. The DTI C shal
identify, develop, and carry out prograns to perform and nonitor
experinentation and study for increasing its internal effective-
ness and productivity and for ensuring that the overall STIP is
served by innovative and effective informati on systens that take
advant age of new advances in information science and technol ogy.
It shall perform studies and experinentation to inprove the pro-
cesses involved in acquiring, using, storing, retrieving, dis-
sem nating, and generating STI. |In doing so, it shall seek ef-
fective ways to enploy nodern information storage, retrieval, and
transm ssion technol ogy and devices by acquiring and testing the
application of existing and prom sing conputer, telecomunica-
tions, storage, and transm ssion devices and concepts. DTIC
shall coordinate its programw th other DoD activities engaged in
RDT&E i nvol ving information science, tel ecomunications, and
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ot her enabling technol ogies that help the effective conduct of
t he DoD STI P.

6. DoD Technical Library Support. The DTIC shall provide a
focus for devel opi ng and coordi nati ng prograns anong, and pro-
viding centralized technical support to, DoD technical librar-
ies. To help inprove their effectiveness and capabilities, the
DTI C shall provide assistance in the follow ng areas:

a. Analyze and explore applications of automation to Ili-
brary operations and ot her services.

b. Pronote cooperative efforts anong libraries including
t he establishnment of networks and resource sharing.

c. Facilitate the integration of technical libraries,
| ACs, the DTIC, and other conponents of the STIP in a coordi nated
STl net wor k.

7. DoD | AC Support. The DTIC shall do the follow ng:

a. Provide necessary support and services for inproved
coordi nation, planning, and integration of DoD funded | ACs. The
DTI C shall establish and support a conprehensive programin the
| AC function of the STIP to inprove the visibility, effective-
ness, and use of the 1ACs in support of DoD and Federal scien-
tific and technical prograns.

b. Wen functioning as the “DoD Conponent sponsor,” pro-
vi de oversight through the contracting officer for designated
“contractor-operated DoD | ACs.”

c. Develop and provide systens and services to assist or
suppl enent | AC operations or prograns to effect and pronote re-
source sharing, joint approaches to comon objectives and pro-
| ems, and information exchange anong the | ACs, DTIC, and ot her
conponents of the STIP
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